
 

PUBLIC NOTICE 

REQUEST FOR STATEMENTS OF QUALIFICATIONS 

ARCHITECTURAL / ENGINEERING DESIGN SERVICES AS ARCHITECT-OF-
RECORD 

  HAYES BUILDING SPACE STUDY AND RENOVATIONS  

FOR DELAWARE COUNTY, OHIO 

 The Delaware County Board of Commissioners (Owner), in accordance with Section 
153.67 of the Ohio Revised Code, wishes to receive Statements of Qualifications (SOQ) from 
experienced architectural/engineering firms to assist the County in the design and engineering for 
a space study and design for renovations to the Hayes Building. 

The work may involve, but is not limited to, space study, planning, programming and 
conceptual design, budget estimating, detail design development, construction documents, 
construction contract administration, and other associated services. 

The complete Request for Qualifications may be obtained at the County’s web page, 
http://www.co.delaware.oh.us under the heading “Public Notices and Bids” or by contacting the 
Delaware County Facilities Management Office at (740) 833-2280, email 
jmelvin@co.delaware.oh.us, or in person at 1610 State Route 521, Delaware, Ohio during normal 
business hours. 

 Statements of Qualifications shall be submitted electronically via www.bidexpress.com 
web service until 3:00 PM on Thursday, September 10, 2026.  Submittals pursuant to this 
invitation will not be received after the hour and date stated above. 
 

End of Advertisement 

http://www.bidexpress.com/


REQUEST FOR STATEMENTS OF QUALIFICATIONS 
ARCHITECTURAL / ENGINEERING DESIGN SERVICES AS ARCHITECT-OF-

RECORD 
DELAWARE COUNTY, OHIO 

 
The Delaware County Board of Commissioners (Owner) is accepting Statements of 
Qualifications (SOQ) for the following project: 

1. Project Name 

Hayes Building Renovations. 

2. Public Authority/Owner of Record 

Delaware County Board of Commissioners. 

3. Project Location 

145 N Union Street, Delaware, Ohio 43015 

4. General Description 

The office of Job and Family Services (JFS) is currently located on the second floor of the 
Hayes Building.  Delaware County is currently constructing the new Shared Services 
Building on State Route 521 and JFS will be relocating to this new location.  A space study 
for various Coun ty Buildings, included the Hayes Building, was conducted in 2023 by DLZ 
and the draft is included as Exhibit A.  This project is to update the space needs for offices 
in the Hayes Building and provide professional design services, as directed, through 
construction completion.  The offices in the Hayes Building are the Auditor’s Offices, 
Recorder’s Office, Treasurer’s Offices, Prosecutor’s Offices, Map Department, Juvenile 
and Probate Courts, and Child Support Enforcement Agency (CSEA).  In addition the 
Guardianship Services Board Offices which are located at the Byxbe Building is planned 
to move to the Hayes Building. 

5. Budget 

TBD.   

6. Project Delivery Method 

The project delivery method is anticipated to be General Contractor.  

7. Scope of Architectural / Engineering Services 

The anticipated services are to include normal structural, mechanical and electrical 
engineering services in conjunction with the basic architectural services such as, but not 
limited to: 

• Planning 

• Program Development  

• Concept Design  

The following services are anticipated to be included, but are not limited to: 

• Design Development 

• Construction Documents  



• Bid and Award Support 

• Construction Contract Administration  

• Post-Construction/Closeout 

Design services may also include interior design, graphics design, and technology design 
services for these phases as required by the Owner. 

8. Content of Consultant’s Statement of Qualifications 

Statement of Qualifications should include, but is not limited to the following: 

8.1 Name of firm, address, contact person, email, and telephone number. 

8.2 Names, qualification and experience of principals and key personnel who are to 
be assigned to the project.  Provide detailed information on these individuals so as 
to indicate their availability to the project.  This information should include, but not 
limited to the following for each individual: 

• Number and type of projects in which individual are involved. 

• A graphical or tabular representation of hours available for key personnel. 

• Key personnel being defined as project engineers, design engineers, 
designers and other professionals needed by the project. 

8.3 Number and composition of staff available for the project, including a table of 
organization. Composition should be broken into professional, sub-professional, 
technicians, administrative and clerical. 

8.4 Name of the responsible firm member and project manager. 

8.5 Listing of all sub-consultants whose qualifications are being used to obtain 
qualifications in any of the areas identified. 

8.6 Listing of previous projects with Delaware County and/or other projects of similar 
type and scope of services. Include the scope of the project, square footage, 
budget, and completion date. 

8.7 A brief statement of the firm’s intended approach to the project and the services 
the firm would recommend, including, but not limited to the services requested. 

8.8 A statement of the firm’s overall operating philosophy and organizational 
characteristics. 

8.9 An outline of the firm’s Quality Assurance or Quality Management Program. 

9. Schedule 

Work is to proceed expeditiously upon the approval of the contract. The Shared Services 
Building current substantial completion date is September 30, 2027. 

10. Submission Requirements 

Deadline for Statements of Qualifications to be submitted is 3:00 PM on Thursday, 
September 10, 2026. 

All responses should be submitted electronically via Bid Express. Users must have a free 
vendor account to access the Bid Express solicitation. To access the solicitation, please 
visit www.bidexpress.com and search for “Delaware County Facilities” 

http://www.bidexpress.com/


To ensure a seamless experience, we encourage you to register for a free business 
account at least a week in advance of needing to use the service for proposal purposes. 
Basic actions like general navigation, downloading attachments, and asking questions are 
completely free. 

Any proposals submitted to Delaware County, Ohio are to be prepared at the submitter’s 
expense.  Delaware County reserves the right to reject any and all proposals in whole or 
in part. Acceptance of a proposal shall not constitute an agreement between the submitter 
and Delaware County. Delaware County shall have no liability whatsoever to any submitter 
whose proposal is not accepted. 

11. Inquiries 

Questions regarding this Request for Qualifications should be submitted through the 
solicitation page on www.BidExpress.com webservice and to be given consideration, must 
be received at least five (5) business days prior to the submission deadline. 

12. Evaluation of SOQ 

Statements of Qualifications will be evaluated on the following criteria: 

• Competence of the professional design firm and all consultants to perform the 
required professional design services as indicated by the technical training, 
education, and experience of the firm's personnel, especially the technical training, 
education, and experience of the employees within the firm who would be assigned 
to perform the services. 

• Ability of the firm in terms of its workload and the availability of qualified personnel, 
equipment, and facilities to perform the required professional design services 
competently and expeditiously. 

• Past performance of the firm as reflected by the evaluations of previous clients and 
with the Delaware County Board of Commissioners with respect to such factors as 
control of costs, quality of work, and meeting of deadlines. 

• Knowledge or past experience in the construction and design of like projects. 

• Location of the firm in relation to the project site. 

• Any other relevant factors as determined by the public authority. 

  As required by the Ohio Revised Code Sections 153.65 to 153.71, responding 
firms will be evaluated and ranked in order of their qualifications by a selection committee 
based on proposals and any conducted interviews.  Depending on the total number of 
proposals submitted, the selection committee may shortlist the top firms and conduct 
interviews with the short-listed firms only.  Upon ranking of at least the top three firms, 
Delaware County may enter into contract negotiations with the firm ranked most qualified.  
If no agreement can be reached with the first firm, Delaware County may enter into 
negotiations with the firm ranked to be the next most qualified firm. 
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EXECUTIVE SUMMARY
DLZ Architecture was commissioned to work with staff from various Delaware County 

departments to evaluate their existing office space conditions and produce programming to 

sufficiently reflect each department’s needs. All departments, aside from the Guardianship 

Services Board temporarily housed in the Board of Developmental Disabilities’ building, are 

located in the Hayes and Carnegie buildings in downtown Delaware.

Most departments have outgrown their current space and are unable to satisfy the needs of 

their staff and visitors as a result. The goal of this study is to tackle these issues and define the 

programmatic needs of the departments within the Hayes and Carnegie buildings based on 

both current staffing and the projected growth in the next 10-year period. Beyond the spaces 

outlined in the written programs, contextual notes are also included to define relationships 

between departments, identify concerns regarding the proximity of incompatible groups, and 

bring attention to relevant details otherwise excluded.



PROGRAMMING
To develop programming that would best satisfy the needs of each department, DLZ 

first identified and contacted representatives from each department to subsequently 

arrange on-site meetings. By conducting these meetings, DLZ was able to spark 

conversation with department heads and their staff regarding the current state of their 

space and what they felt could improve to best support their operations; in addition, 

these sessions gave time for DLZ to observe their existing office spaces firsthand.

Ahead of these meetings, DLZ provided each contact with a blank program template 

for their reference. These facilitated the discussions and gave each group a tangible 

framework to advance from. Based on this input, DLZ completed the following written 

programs.



HAYES BUILDING



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 2 200 400 1 225 225 Auditor

Office (Medium) 9 140 1260 11 150 1650 2 Tax Admin, 1 GIS, 1 Real Estate, 7 Fiscal

Open Office (Cubicles) 20 64 1280 28 100 2800
5 Tax Admin, 5 GIS, 13 Real Estate, 5 
Fiscal

Print/Copy Room 1 204 204 1 225 225 Includes plotter for GIS
Main Conference Room 1 312 312 1 400 400
Fiscal Conference Room 1 150 150 1 225 225
File Storage 1 150 150 1 300 300 Confidential fiscal storage
Break Room 1 93 93 1 150 150
Lobby 1 544 544 1 550 550
Meeting Room 1 67 67 1 80 80

Total Net (SF) 4460 Total Net (SF) 6605
Circulation (15%) 991

Infrastructure (7.5%) 496
Total Gross (SF) 8092

Additional Notes:
consists of four groups: real estate, fiscal services, GIS, and tax administration
within the office, real estate and GIS should remain close (often do work together)

Auditor's Office
Existing Need

Space Needs

•	 Expand Kitchenette into a proper break room
•	 Enlarge Conference Rooms
•	 Prioritize better egress, circulation paths
•	 Add enclosed office
•	 Add cubicles
•	 Enlarge Print/Copy Room

The Auditor’s Office, Map Department, Recorder’s Office, and Treasurer’s Office 
should remain in close proximity to best meet the needs of the individual offices and 
county residents.

AUDITOR’S OFFICE SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 1 143 143 1 150 150
Open Office (Cubicles) 4 48 192 4 64 256
Print/Copy Room 1 100 100 1 100 100
File Storage 1 170 170 1 175 175
Projects Workspace 1 180 180 1 150 150 Private work area
Lobby 1 500 500 1 300 300 Include terminals, drop-box

Total Net (SF) 1285 Total Net (SF) 1131
Circulation (15%) 170

Infrastructure (7.5%) 85
Total Gross (SF) 1386

Additional Notes:

Map Department
Existing Need

Space Needs

•	 Reduce Lobby
•	 Maintain current room sizes and quantities

The Auditor’s Office, Map Department, Recorder’s Office, and Treasurer’s Office should 
remain in close proximity to best meet the needs of the individual offices and county 
residents.

MAP DEPARTMENT SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 278 278 1 275 275 Recorder
Office (Medium) 2 150 300 Chief Deputy, Office Administrator
Open Office (Cubicles) 10 40 400 13 64 832
Conference Room 1 300 300
File Storage 1 120 120 1 250 250
Break Room 1 130 130

Public Search Room 1 1250 1250 1 1300 1300
Requires proper enforcement to maintain 
weight of records

Lobby 1 333 333 1 700 700 3 standard windows, 1 ADA accessible

Veteran's Area 1 300 300 1 350 350
Includes microfilm, scanner, cameras for 
IDs

Total Net (SF) 2681 Total Net (SF) 4437
Circulation (15%) 666

Infrastructure (7.5%) 333
Total Gross (SF) 5436

Additional Notes:
Auditor, Treasurer, and Map Department should all continue to remain nearby regardless of building re-configuration or renovations

Recorder's Office
Existing Need

Space Needs

•	 Enlarge Lobby
•	 Enlarge Public Search Room
•	 Add two enclosed offices
•	 Add Break Room
•	 Add Conference Room
•	 Establish space for Veteran’s Area

The Auditor’s Office, Map Department, Recorder’s Office, and Treasurer’s Office 
should remain in close proximity to best meet the needs of the individual offices and 
county residents.

RECORDER’S OFFICE SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 200 200 1 225 225
Office (Medium) 3 150 450 5 150 750
Open Office (Cubicles) 8 64 512 14 100 1400
Conference Room 1 300 300
Meeting Room 1 150 150
File Storage 1 300 300
Break Room 1 50 50 1 150 150
Lobby 1 361 361 1 1000 1000 3 standard windows, 1 ADA accessible
Safe 1 75 75 1 75 75
Work Room 1 200 200 1 200 200 Protected space; check-processing

Total Net (SF) 1848 Total Net (SF) 4550
Circulation (15%) 683

Infrastructure (7.5%) 342
Total Gross (SF) 5575

Additional Notes:
in need of better security—currently have standard plastic dividiers, but need something sturdier. Also lacks sufficient separation of lobby and
office space (have only a single door inbetween)

Treasurer's Office
Existing Need

Space Needs

•	 Enlarge Lobby
•	 Add two enclosed offices
•	 Add Break Room
•	 Add Conference Room
•	 Add Meeting Room

The Auditor’s Office, Map Department, Recorder’s Office, and Treasurer’s Office 
should remain in close proximity to best meet the needs of the individual offices and 
county residents.

TREASURER’S OFFICE SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 2 200 400 3 225 675
Office (Medium) 13 150 1950 14 150 2100
Open Office (Cubicles) 4 64 256
Print/Copy/Mail Room 1 300 300 1 300 300
Conference Room 1 300 300 1 350 350
Meeting Room 2 120 240 2 120 240
File Storage 1 150 150 1 100 100
Break Room 1 130 130 1 150 150
Lobby 1 700 700 1 400 400

Total Net (SF) 4426 Total Net (SF) 4315
Circulation (15%) 648

Infrastructure (7.5%) 324
Total Gross (SF) 5287

Additional Notes:
generally even have too much space—some empty offices, empty cubicles, etc. Is able to utilize space well and would benefit from slight
adjustments given the ability

Child Support Enforcement Agency
Existing Need

Space Needs

•	 Expand Conference Room
•	 Reduce File Storage
	 - Only need few cabinets, bookcase
•	 Remove all cubicles
	 - Employees currently in cubicles will be moved to enclosed offices

CHILD SUPPORT ENFORCEMENT AGENCY 
SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 3 130 390 3 150 450
Open Office (Cubicles) 10 64 640 12 100 1200
Print/Copy Room 1 100 100 1 150 150
Conference Room 1 300 300
Meeting Room 4 575 575 4 150 600
Toilet Room (Staff) 2 50 100 2 50 100
File Storage 1 663 663 1 700 700
Evidence Closet 1 60 60 1 60 60
Break Room 1 225 225 1 225 225
Courtroom 4 900 3600 4 900 3600
Judge's Chambers 1 514 514 1 515 515
Office (Magistrate) 3 225 675 4 225 900
Waiting 1 546 546 1 550 550
Reception 1 93 93 1 100 100
Supply Closet 1 70 70

Total Net (SF) 8251 Total Net (SF) 9450
Circulation (15%) 1418

Infrastructure (7.5%) 709
Total Gross (SF) 11577

Additional Notes:

Juvenile Courts
Existing Need

Space Needs

Probate and Juvenile Courts are currently under the same judge, but this will likely 
change in the near future; to accommodate for this change:
•	 Add Conference Room
In addition:
•	 Add two cubicles
•	 Expand File Storage
•	 Add Magistrate’s Office
•	 Expand Waiting

JUVENILE COURTS SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 205 205
Office (Medium) 9 130 1170 14 150 2100
Print/Copy Room 1 116 116 1 150 150
Conference Room 1 253 253 1 300 300
Storage 2 20 40 2 30 60 Supplies, Property Documents

Total Net (SF) 1784 Total Net (SF) 2610
Circulation (15%) 392

Infrastructure (7.5%) 196
Total Gross (SF) 3198

Additional Notes:

Courts Fiscal/Intake
Existing Need

Space Needs

•	 Add five enclosed offices
•	 Expand Conference Room
•	 Expand Print/Copy Room

COURTS FISCAL/INTAKE SUMMARY

Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 2 225 450 2 225 450
Office (Medium) 11 150 1650 13 150 1950
Conference Room 2 185 370 2 200 400
Storage 1 29 29 1 30 30
Waiting 1 209 209 1 200 200

Total Net (SF) 2708 Total Net (SF) 3030
Circulation (15%) 455

Infrastructure (7.5%) 228
Total Gross (SF) 3713

Additional Notes:
Could serve to be closer to the juvenile courts (currently on third floor, while courts are on the ground floor)

Juvenile Programs
Existing Need

Space Needs

•	 Add two enclosed offices
•	 Expand Conference Rooms

JUVENILE PROGRAMS SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 2 150 300 2 150 300
Open Office (Cubicles) 6 64 384 10 100 1000
Conference Room 1 516 516 1 300 300
File Storage 1 200 200 1 600 600
Storage 1 46 46 1 50 50 Supplies
Break Room 1 80 80 1 100 100 Kitchenette
Courtroom 1 977 977 2 900 1800
Judge's Chambers 1 515 515
Office (Magistrate) 1 225 225
Waiting 1 496 496 1 500 500
Robing 1 97 97

Total Net (SF) 3096 Total Net (SF) 5390
Circulation (15%) 809

Infrastructure (7.5%) 405
Total Gross (SF) 6604

Additional Notes:
Currently combined with the juvenile courts; however, the two will likely split in the near future. A new judge will need to be added.

Probate Courts
Existing Need

Space Needs

Probate and Juvenile Courts are currently under the same judge, but this will likely 
change in the near future; to accommodate for this change:
•	 Add Judge’s Chambers
•	 Add Magistrate’s Office
•	 Add second Courtroom
In addition:
•	 Add large File Storage space
•	 Expand Break Room

PROBATE COURTS SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 13 1579 1579 19 150 2850
Open Office (Cubicles) 2 64 128 2 100 200
Conference Room 1 246 246 1 300 300
Attorney Conference 1 122 122 1 130 130
Storage 2 19 38 2 20 40 Community Service, Suspension Program
Holding Cells 4 60 240 4 60 240 1 Adult, 3 Juvenile; Keep separate
Testing Station 1 68 68 1 75 75
Lab Restroom 1 54 54 1 55 55
Lobby/Reception 1 258 258 1 300 300
Janitor's Closet 1 13 13

Total Net (SF) 2746 Total Net (SF) 4190
Circulation (15%) 629

Infrastructure (7.5%) 315
Total Gross (SF) 5134

Additional Notes:
Currently situated very close to the Juvenile Courts office space—because of this, they use the staff restrooms, break room, etc. in this area

Probation
Existing Need

Space Needs

•	 Add six enclosed offices
•	 Expand Conference Rooms
•	 Expand Lobby/Reception space

COURTS PROBATION SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Prosecutor) 1 195 195 1 250 250
Office (Main Assist. 
Prosecutor) 1 126 126 1 200 200
Office (Medium) 16 135 2160 24 150 3600
Open Office (Cubicles) 17 64 1088 24 100 2400
Print/Copy Room 1 200 200 1 200 200
Conference Room 1 484 484 3 300 900
Meeting Room 2 225 450
File Storage 1 150 150
Storage 1 29 29 2 100 200 Promotional materials, Evidence
Break Room 1 150 150
Lobby 1 258 258 1 300 300
Victim Advocate Space 1 150 150
Therapy Dog Office 1 150 150

Total Net (SF) 4540 Total Net (SF) 9100
Circulation (15%) 1365

Infrastructure (7.5%) 683
Total Gross (SF) 11148

Additional Notes:
35 current employees, will likely hit 50+ ten years down the line

Prosecutor's Office
Existing Need

Space Needs

•	 Add two more conference rooms
•	 Establish two storage spaces
	 - One for promotional material, one for evidence
•	 Add two private meeting spaces
	 - Should fit 6 people
•	 Add additional new spaces
	 - Victim Advocate Space
	 - Therapy Dog Office
	 - Break Room

In the best interest of their respective clients, the Prosecutor’s Office should remain 
distant from the Public Defender’s Office.

PROSECUTOR’S OFFICE SUMMARY



CARNEGIE BUILDING



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 4 120 480 6 150 900
Open Office (Cubicles) 1 64 64 1 100 100
Toilet Room (Staff) 2 75 150 2 75 150
File Storage 1 150 150 1 300 300
Break Room 1 50 50 1 75 75 Kitchenette
EOC Space 1 2000 2000 1 2500 2500
Training Space 1 150 150 1 150 150

Total Net (SF) 3044 Total Net (SF) 4175
Circulation (15%) 627

Infrastructure (7.5%) 314
Total Gross (SF) 5116

Additional Notes:

EMA/Homeland Security
Existing Need

Space Needs

•	 Expand center EOC space
	 - Increase total TVs from six to eight
		  - Seven in center space, one over by entrance
•	 Add two enclosed offices
	 - Enclose Radio Services Kiosk
•	 Expand File Storage
	 - Separate from Training Space, fully consolidate

EMA/HOMELAND SECURITY SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 245 245 8 225 1800 Director, Chiefs, Captains, Trainers
Office (Medium) 5 150 750 1 150 150 Fiscal Manager
Open Office (Cubicles) 1 64 64 1 100 100
Conference Room 1 300 300
Toilet Room (Staff) 2 75 150
Storage 1 87 87 1 300 300
Break Room 1 150 150
Shower/Locker Space 1 300 300

Total Net (SF) 1146 Total Net (SF) 3250
Circulation (15%) 488

Infrastructure (7.5%) 244
Total Gross (SF) 3982

Additional Notes:

EMS Administration
Existing Need

Space Needs

•	 Standardize and generally expand all office spaces
	 - Include enough space for table and chairs for meetings; fit four people
•	 Expand and consolidate storage space
•	 Add Conference Room
•	 Add Staff Toilet Rooms
•	 Add Break Room
•	 Add Shower/Locker Space

EMS ADMINISTRATION SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 200 200 1 225 225 Public Defender

Office (Medium) 4 150 600 17 150 2550
Attorneys, Investigator, Social Worker, 
Program Administrator

Open Office (Cubicles) 3 100 300 3 100 300 Administrative positions
Conference Room 1 225 225 1 300 300
Toilet Room (Staff) 4 270 270 4 75 300
Break Room 1 160 160 1 175 175

Total Net (SF) 1755 Total Net (SF) 3850
Circulation (15%) 578

Infrastructure (7.5%) 289
Total Gross (SF) 4717

Additional Notes:
conflict having this public-facing space in the same area as various secured departments
shares space with coroner and sheriff's office dispatch leader; should have own space away

Public Defender's Office
Existing Need

Space Needs

•	 Add thirteen more enclosed offices
•	 Expand Public Defender office
•	 Expand Conference Room
•	 Expand Break Room

The Public Defender’s Office is a public-facing department currently within a building 
comprised of secured, private offices, causing a security concern. Proper separation of 
these public and private access points should be advised.

In the best interest of their respective clients, the Public Defender’s Office should also 
remain distant from the Prosecutor’s Office.

PUBLIC DEFENDER’S OFFICE SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 160 160 1 225 225 Director
Office (Medium) 1 150 150 Manager
Open Office (Cubicles) 5 64 320 13 100 1300 8-10 dispatchers, 3 supervisors
Print/Copy Room 1 150 150
Conference Room 1 300 300 Conference/Meeting/Training
Break Room 1 200 200 Shared with DelCom
Locker Room 1 300 300 Shared with DelCom
Lactation Room 1 100 100 Shared with DelCom
Respite Room 1 150 150 Shared with Delcom
Supervisor Office 1 350 350 Shared by 3 supervisors

Total Net (SF) 480 Total Net (SF) 3225
Circulation (15%) 484

Infrastructure (7.5%) 242
Total Gross (SF) 3951

Additional Notes:
Ensure space for monitor wall and TVs—located in the open office by the workstations for the dispatchers. Monitors are needed to view
school cameras, interview rooms, and the south sub entrance. TVs would provide capability to view news, giving insight to community issues.

Sheriff's Office Dispatch
Existing Need

Space Needs

•	 Enlarge Director’s office
•	 Add enclosed Manager’s office
•	 Add eight cubicles
•	 Add Conference Room
•	 Add Locker Room
•	 Add Respite Room
	 - Resting space for late shifts, breaks
•	 Add Supervisor Office
	 - Large area for three supervisor desks

Since the Sheriff’s Office Dispatch and 9-1-1 Dispatch centers share space, an effort 
should be made to standardize workstation sizes and enforce an overall equity of space, 
relative to how many employees and monitors are needed.

SHERIFF’S OFFICE DISPATCH SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 2 120 240 2 150 300 Director, CAD Administrator
Open Office (Cubicles) 11 100 1100 6 100 600
Server Room 1 85 85 1 85 85
Toilet Room (Staff) 2 75 150 2 75 150
Break Room 1 200 200 Shared with Sheriff's Dispatch
Training Space 1 700 700 1 300 300
Locker Room 1 75 75 1 300 300 Shared with Sheriff's Dispatch
Radio Operator 1 300 300
Supervisor Office 1 500 500 Shared by 5 supervisors
Respite Room 1 150 150 Shared with Sheriff's DIspatch
Lactation Room 1 100 100 Shared with Sheriff's Dispatch

Total Net (SF) 2350 Total Net (SF) 2985
Circulation (15%) 448

Infrastructure (7.5%) 224
Total Gross (SF) 3657

Additional Notes:
see notes regarding the sheriff's dispatch space—have a lot of ideas for both spaces to share
should continue to be beside sheriff's dispatch, EMA/EOC, EMS

9-1-1/Delcomm
Existing Need

Space Needs

•	 Add Supervisor Office
	 - Large area for five supervisor desks
•	 Add enclosed office
•	 Remove five cubicles
	 - Have been moved into Supervisor Office
•	 Add Break Room
•	 Separate Training Space and Radio Operator office

Since the Sheriff’s Office Dispatch and 9-1-1 Dispatch centers share space, an effort 
should be made to standardize workstation sizes and enforce an overall equity of space, 
relative to how many employees and monitors are needed.

9-1-1/DELCOMM OFFICE SUMMARY



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Large) 1 225 225 Coroner
Office (Medium) 1 120 120 1 175 175 Chief Investigator
Open Office (Cubicles) 1 100 100 Administrative Assistant
Meeting Room 1 150 150
File Storage 1 100 100
Temporary Morgue 1 256 256 At least 16x16, can be attached to side
Lobby 1 100 100

Total Net (SF) 120 Total Net (SF) 1106
Circulation (15%) 166

Infrastructure (7.5%) 83
Total Gross (SF) 1355

Additional Notes:

Coroner's Office
Existing Need

Space Needs

•	 Add large office for Coroner
	 - Future coroners, such as the current one, may own and operate out of private 		
	   practices; however, in the case one does not, a large office should be included.
•	 Expand office for Investigators
•	 Add cubicle for future Administrative Assistant
•	 Add private meeting room
	 - Fit 4 people
•	 Add File Storage space
•	 Add Temporary Morgue
•	 Add Lobby

As it stands, Delaware County is eligible for an established autopsy center. This would 
require additional space for a lab and its employees.

CORONER’S OFFICE SUMMARY



MISCELLANEOUS



Space Description Count Area (SF) Total Count Area (SF) Total Remarks
Office (Medium) 1 100 100 Same size as cubicles

Open Office (Cubicles) 2 64 128 2 100 200
Non-traditional cubicles—"open office" 
concept

Meeting Room 1 100 100 Enclosed, just fit table + chairs
File Storage 1 100 100 Little storage actually needed
Break Room 1 50 50 kitchenette area

Total Net (SF) 128 Total Net (SF) 550
Circulation (15%) 83

Infrastructure (7.5%) 42
Total Gross (SF) 675

Additional Notes:
currently in large open room; would like some more enclosed space, but generally want to utilize developed "open office" concept
does not need to grow by a lot; can still utilize same footprint, just better integration of spaces

Guardianship Services Board
Existing Need

Space Needs

•	 Separate spaces with more divided “open office” concept
	 - Use half-walls to partially enclose each work space
•	 Combine storage and print function in one room

GUARDIANSHIP SERVICES BOARD SUMMARY


