
1 

Advertisement 
 

PUBLIC NOTICE 
REQUEST FOR PROPOSALS  

BOARD OF COMMISSIONERS 
DELAWARE COUNTY, OHIO  

 
The Delaware County Commissioners are seeking competitive sealed proposals from offerors for 
Community Development Block Grant (CDBG) administration services and general grant 
consulting and administration services. Proposals will be received at the Delaware County 
Commissioners’ Office, 91 North Sandusky Street, Delaware, Ohio 43015, until 4:00 p.m. on 
June 26, 2025. At that time, proposals will be opened publicly in a manner to avoid public 
disclosure of contents; however, only names of offerors will be read aloud. Three (3) printed 
copies and one (1) digital copy in a PDF format on a jump drive are to be included. Submittals 
pursuant to this request will not be received after the hour and date stated above. 
 
The complete Request for Proposals is posted on the internet and may be viewed on Delaware 
County’s web page at http://www.co.delaware.oh.us  under the heading “Public Notices & Bids” 
or may be obtained from the Delaware County Commissioners’ Office, 91 N. Sandusky Street, 
Delaware, Ohio, during normal business hours. 
 
Any proposals submitted are to be prepared at the submitter’s expense. Delaware County 
reserves the right to reject any and all proposals in whole or in part. Acceptance of a proposal 
shall not constitute an agreement between the submitter and Delaware County. Delaware County 
shall have no liability whatsoever to any submitter whose proposal is not accepted. 
 
A bid bond, or other bid security, is not required. 
 
 
 
 

End of Advertisement.

http://www.co.delaware.oh.us/
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REQUEST FOR COMPETITIVE SEALED PROPOSALS 

 
Delaware County  

Community Development Block Grant (CDBG) 
Administration Services 

& 
General Grant Consulting and Administration Services 

 

DELAWARE COUNTY, OHIO 

 
CONTRACTING AUTHORITY: 

 
DELAWARE COUNTY BOARD OF COMMISSIONERS 

 
Jeff Benton 

 
Barb Lewis 

 
Gary Merrell 

 

CONTRACT ADMINISTRATOR: 

 
DELAWARE COUNTY DIRECTOR OF FINANCE 

 
Justin Nahvi 

 
91 N. Sandusky Street 
Delaware, OH 43015 

Phone: (740) 833-2100 
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I. General Information 
 

Established in 1808, Delaware County is located in the center of Ohio and is 459 square miles in size. Home to more 
than 243,000 residents, it is one of the fastest growing counties in the state. With 1,100+ employees and a general-
fund operating budget of $152.1 million in 2025, Delaware County is one of the top 50 employers in central Ohio. 
The County has received the highest possible credit ratings from both Moody’s Investors Services (Aaa) and 
Standard & Poor’s Ratings Services (AAA), making it first and only county in Ohio to hold four of these ratings at 
the same time. 
 
Delaware County successfully completed the Urban County qualification for the Fiscal Years 2025–2027 cycle. 
Prior to this Urban County qualification, Delaware County had been a recipient of the State of Ohio’s small cities 
CDBG program. Within Delaware County, Orange Township, the Village of Ostrander, and the City of Powell are 
participating units of local government, and Delaware County recently received notice that it has been allocated 
$407,782 for CDBG Fiscal Year 2025. Delaware County is seeking a consultant to provide administration services 
for the Delaware County CDBG Urban County Program, including preparation of notices and plans, conducting 
public hearings, administering CDBG program activities, and preparing reports. 
 
In addition to CDBG administration services, and as a separate awarded service, Delaware County is also seeking 
general grant consulting and administration services to assist county staff with identifying grant opportunities, 
writing grant proposals and applications, and administering programs for awarded grants. 
 
The Delaware County Board of Commissioners (the “Board”) requests statements of qualifications and proposals 
from qualified non-profit or for-profit professional planning, community development, economic development, 
and/or other qualified consulting firms to perform necessary functions for its CDBG program and general grant 
assistance. All proposals must be responsive to the Scope of Services section of this RFP and must meet the content 
of criteria as outlined herein. Responses to this RFP will be used to select a qualified firm to perform the required 
services.  
 
Since the Board is seeking a professional service which may be available from several qualified organizations, the 
Board has elected to follow the competitive negotiation method of procurement as provided in applicable federal 
regulations. Under this method, the Board will receive qualifications and proposals from interested parties until the 
designated date and time listed. The Board reserves the right to reject any and all proposals and to negotiate various 
details of the proposals with the offerors. 
 
 

II.  Scope of Services 
 
The Board is seeking a qualified consulting firm with experienced principal staff to provide the services necessary to 
prepare the plans, reports, and policies for the Delaware County CDBG Urban County Program and administer the 
program for Fiscal Year 2025, with an option to renew for Fiscal Years 2026 and 2027 upon mutual agreement. The 
Scope of Services specifically includes, but is not limited to, the following: 
 

• Preparation of Annual Action Plan and Consolidated Plan (CONS) 
• Preparation of  required reports, including a Consolidated Annual Performance and Evaluation Report 

(CAPER) 
• Coordinating updates to the Analysis of Impediments to Fair Housing choice (AI) via the Affirmatively 

Furthering Fair Housing (AFFH) rule, pursuant to Title 24 Codified Federal Regulations, Part 91 
• Preparing applications and other forms 
• Preparing a Citizen Participation Plan, engaging with participating units of local government, and 

facilitating public meetings  
• Preparing notices to units of local government 
• Coordinating environmental reviews and other reviews, surveys, and impact analyses 
• Coordinating bid and contract preparation, review, and negotiation and contract administration for 

approved programs and activities 
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• Conducting a fair housing program 
• Serving as a liaison to federal and state regulatory authorities 

 
As a separate awarded service, the Board is also seeking a qualified consulting firm with experienced principal staff 
to provide general grant consulting and administration services to assist county staff with the following tasks: 
 

• Identifying grant opportunities 
• Coordinating grant activities with other county offices and communities within Delaware County  
• Preparing proposals and applications for identified grant opportunities 
• Administering programs for awarded grants, including the preparation of required reports 

 
Firms may submit proposals for one or both of the requested services. 
 
 

III. Proposal Requirements 
 
During proposal development, respondent’s questions regarding this RFPl or the process should be directed to Justin 
Nahvi, Director of Finance, via email at jnahvi@co.delaware.oh.us with the Subject heading of “Grant 
Administration RFP”.  

 
Delaware County requests that respondents to the RFP do not contact other County staff or any member of the 
Board during the proposal process and evaluation phase. Failure to comply with this requirement may result in the 
disqualification of the proposal from consideration. 
 
The County reserves the right to accept or reject any or all proposals. All information required by the RFP must be 
supplied to constitute a legitimate proposal. Failure of the proposal to respond to a specific requirement may be a 
basis for elimination from consideration during the evaluation. Delaware County reserves the right to withdraw this 
RFP at any time and for any reason, and to issue such clarifications, modifications, and/or amendments as it may 
deem appropriate.  Delaware County reserves the right to waive minor irregularities in proposals, provided that such 
action is in the best interest of the County. 
 
To facilitate the fair evaluation and comparison of proposals, all proposals must conform to the guidelines set forth 
in this RFP. Any portions of the proposal that do not comply with these guidelines must be so noted and explained 
in the Acceptance of Conditions section of the proposal.  
 
All materials submitted and accepted by Delaware County in response to this RFP shall become the property 
of Delaware County and will be retained by Delaware County in accordance with the Ohio Public Records 
Act and the Ohio Records Retention Act.  The contents of the proposal are subject to the Ohio Public Records Act 
unless otherwise exempted by law. The Offeror should note within its proposal whether it considers any part of the 
proposal as proprietary or trade secret. Delaware County will attempt to keep, to the best of its ability, proprietary or 
trade secret material confidential, only to the extent permitted by law.  Notwithstanding the foregoing, Delaware 
County shall have the sole discretion in determining whether any part(s) of the Offerors’ proposals contain 
information that is exempt from Ohio Public Records law.   
 
The proposal must include the following items in this order: 
 

A. TRANSMITTAL/COVER LETTER 
The cover letter must be signed by a representative authorized to legally bind the firm, and include: 

• Name, telephone number, and e-mail address of a contact person with authority to answer 
questions regarding the proposal. 

• Identification of the firm as a corporation or other legal entity; and 
• Describe the strategy for meeting the expectations outlined in the Scope of Services section. 
• Provide an executive summary of the proposed deliverables, fees and timeline. 

 

mailto:jnahvi@co.delaware.oh.us
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B. PROPOSAL FORMAT 
Listed below is the information that is required in the proposal: 
 

1. TABLE OF CONTENTS 
 

2. PERSONNEL: This section will provide an overview of all key personnel collaborating on the 
project and outline their relationship to the firm and their affiliations. Issues to be addressed are:   

• Specific background information on key individuals who are anticipated to be assigned to 
the project should be included, specifically the project manager. This should include 
unique qualifications, specific competence in the field of expertise, technical capabilities, 
proprietary techniques, or special resources. 

• Identify any subcontracting that your firm will be using for the work, and detailed 
information for each subcontractor, including name, location, scope of services, history 
of working with that firm, and contact information.  
 

3. PREVIOUS WORK AND REFERENCES:  
• Samples of previous work for similar clients (government agencies preferred) should be 

included here.  
• A minimum of three (3) references should be provided.  

 
4. WORK PLAN AND TIMELINE:  

• A detailed work plan describing your approach to the provision of services 
• The description should include all tasks listed in the scope of services for all phases of the 

project and a tentative schedule.  
• Each proposal must provide a detailed project timeline, which includes project 

milestones. The timeline should include expected dates of completion for project 
milestones and for the entire project. 

 
5. COST: Each proposal must provide an estimated project cost.   

• Specifics should be provided as to definitions of routine versus non-routine tasks, what is 
fixed as opposed to variable, and how costs are adjusted according to the classification. 

• Respondents must disclose all additional rates that may apply for additional functionality, 
programming or post-project maintenance, including non-routine services, labor, line 
items, subcontractors, software licensing and any other applicable visual communication 
or graphic design charges.  

• For CDBG services, respondents should specifically note the amount and/or percentage 
of allocated CDBG funds it proposes to be applied to the respondent’s services, subject to 
the federal limit. 

 

IV. Submission of Responses 
 

A. SUBMISSION PROCEDURE:  
• Three (3) printed copies of the proposal on paper and one (1) copy in the form of a jump drive in a 

PDF format. All copies will be submitted in one (1) sealed envelope and the envelope will be 
marked with the title of the proposal.  

• If submitted by mail, this envelope will be enclosed in another envelope addressed to:  
  Justin Nahvi, Director of Finance 
  Delaware County Board of Commissioners  
  91 N. Sandusky St.  
  Delaware, OH  43015  
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• All proposals must be delivered in person, via U.S. mail or another registered delivery service: 
They may not be faxed or sent via email.  

• All proposals must be received in our office on or before 4:00 p.m. EDT on June 26, 2025. 
Proposals will not be accepted after this time.  

• Proposals will be opened in public at 4:01 p.m. on June 26, 2025, in the Clerks’ Office of The 
Historic Courthouse (91 N. Sandusky St., Delaware, Ohio 43015).  
 

B. ACCEPTANCE/REJECTION/MODIFICATION TO RESPONSES: Delaware County reserves the 
right to negotiate modifications to proposals that it deems acceptable, reject any and all proposals, and to 
waive informalities or irregularities in a proposal or in the proposal process. Respondents may not submit 
modifications, unless requested to do so.  
 

C. COST OF PREPARATION: Delaware County will not be liable for any costs incurred by a respondent 
in preparing or submitting a proposal.  
 

D. OWNERSHIP: Submitted materials become the property of Delaware County and will not be returned.  
 

E. PUBLIC RECORDS: Submitted responses and any agreement or other documents become public 
records under the public records law and applicable policy and are subject to review and copying by any 
person making an appropriate request for public records.  Submitted proposals become a public record 
after the County has made a selection.  Submitted proposals are not subject to inspection during the 
evaluation period.    
 

F. WITHDRAWAL FROM CONSIDERATION: A respondent may withdraw its proposal at any time 
prior to the submission deadline by submitting a written request for withdrawal to: Justin Nahvi, Director 
of Finance, Delaware County Board of Commissioners Office, 91 N. Sandusky St., Delaware, Ohio 
43015. The request for withdrawal will be signed by the respondent or an authorized agent.  

 

V. Evaluation and Contract-Award Process 
 

A. EVALUATION CRITERIA 
An evaluation panel will review all proposals and evaluate them based upon the requirements given in this 
RFP including, but not limited to, the following criteria (with evaluation weight provided): 
 

1. Quality & Adequacy of Response (10 percent) 
• Completeness and thoroughness 
• Responsiveness to terms and conditions. 
• Overall impression and understanding of the project 

 
2. Experience & References (40 percent) 

• Ability to provide references from at least three (3) past projects, including contact 
information (i.e., name, telephone number, email, etc.) 

• Experience of the project team with similar projects.  
 

3. Capacity and Capability (20 percent) 
• Ability to meet the Scope of Services outlined in the RFP 
• Ability to allocate resources appropriately to successfully meet the deadlines of this 

project 
• Ability to work cooperatively and closely with the County’s administrative, finance, 

legal, and economic development staff. 
 

4. Timeline (15 percent) 
• Thoroughness and detail of provided timeline 
• Expected dates of milestone and project completion 
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5. Fees, Pricing & Adherence to Budget (15 percent) 

• Submission of a cost proposal with a detailed price breakdown explaining all the 
expenses involved in this project. 

• Examples of the ability to adhere to the cost proposal. 
 

B. ADDITIONAL INFORMATION 
The County’s evaluation panel may request one or more respondents to interview by telephone or in 
person. 
 
The evaluation panel may require selected firms to be available to engage in a conference telephone call or 
attend a Board meeting, or both, to respond to questions from the panel or the Board. 
 
During the period of evaluation, the County will have the right to request clarification from the 
respondents. If any such respondent fails to respond to such a request within five (5) business days from the 
date of the request, the County will have the right to reject the proposal. 

 
C. AWARD PRESENTATION 

Subject to agreement negotiation, the Board will either select one or more of the proposals or reject all 
proposals. 

 
D. CONTRACT DEVELOPMENT 

If the County selects a firm, the Board’s designee will conduct contract discussions and negotiations with 
the apparent successful respondent with the assistance of the Board’s legal counsel. 

 
 

VI. Notices 
 

A. Delaware County reserves the right to reject any proposal in which the offeror takes exception to the terms 
and conditions of the RFP; fails to meet the terms and conditions of the RFP, including but not limited to, 
the standards, specifications, and requirements specified in the RFP; or submits prices that Delaware 
County considers to be excessive, compared to existing market conditions, or determines exceed the 
available funds of the contracting authority. 
 

B. Delaware County reserves the right to reject, in whole or in part, any proposal that Delaware County has 
determined, using the factors and criteria established to evaluate proposals, would not be in the best interest 
of the county. 

 
C. Delaware County may conduct discussions with offerors who submit proposals for the purpose of 

clarifications or corrections regarding a proposal to ensure full understanding of, and responsiveness to, the 
requirements specified in the RFP. 

 
D. An offeror may withdraw the offeror’s proposal at any time prior to the award of a contract. Delaware 

County may terminate negotiations with an offeror at any time during the negotiation process if the offeror 
fails to provide the necessary information for negotiations in a timely manner or fails to negotiate in good 
faith. 

 
E. Delaware County may cancel or reissue this RFP if any of the following apply: 

1) The supplies or services offered through all of the proposals submitted are not in compliance with 
the requirements, specifications, and terms and conditions set forth in the RFP; 

2) The prices submitted by the offerors are excessive compared to existing market conditions or 
exceed the available funds for the project; 

3) Delaware County determines that award of a contract would not be in the best interest of the 
county. 
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F. Delaware County may award a contract to the offeror whose proposal is determined to be the most 
advantageous to the County, taking into consideration the evaluation factors and criteria developed and set 
forth in the RFP. 

 
 

VII. Federal Contracting Terms and Conditions (see attached) 

 
 

VIII. CDBG Correspondence (see attached) 

 
 

IX. Other Required Terms and Conditions 
 

A. Offeror Acknowledgement: By submitting a proposal, the Offeror acknowledges that it has fully and 
completely read and reviewed this RFP, that it fully and completely understands this RFP, and agrees to be 
bound by all its terms, requirements and conditions. The Offeror acknowledges and understands that any 
contract that results from a proposal submitted pursuant to this RFP must be approved by the County. 
 

B. Reservation of Rights by County: The County reserves the following rights in relation to any submitted 
proposal or any contract that results from a proposal submitted pursuant to this RFP: 
 

1) The County reserves the right to disqualify any proposal that takes exception to or limits the rights 
of the County under this RFP and/or resulting contract.  

2) The County reserves the right to refuse any proposal not properly submitted in accordance with 
the requirements of this RFP.  

3) The County reserves the right to reject the selected proposal or other proposals at any time prior to 
execution of a contract.  

4) The County reserves the right to cancel this RFP at any time.  
5) The County reserves the right to reduce the scope of services required herein and to negotiate the 

price to reflect such change after award of the Contract has been made.  
6) The County reserves the right to select the offeror deemed to be in the best interests of the County, 

as determined solely by the County and/or its representative, to reject any and/or all proposals, or 
any portion of any and/or all proposals, to waive informalities or irregularities that do not affect 
the substance of the specifications and contents of this RFP and to award the contract in the 
manner deemed to be in the best interest of the County. 

 
C. Independent Contractor: The Offeror shall act in performance of this Contract as an independent 

contractor.  As an independent contractor, the Offeror and/or its officers, officials, board, employees, 
representatives, agents, volunteers and/or servants are not entitled to any of the benefits enjoyed by 
employees of the County, or any other appointing authority of Delaware County, Ohio.   
 

D. Indemnification: The Offeror shall provide indemnification as follows:  
 

1) To the fullest extent of the law and without limitation, the Contractor agrees to indemnify and hold 
free and harmless the Delaware County Board of Commissioners, Delaware County, Ohio and all 
of their respective boards, officers, officials, employees, volunteers, agents, servants and 
representatives (collectively “Indemnified Parties”) from any and all actions, claims, suits, 
demands, judgments, damages, losses, costs, and expenses, including, but not limited to attorney’s 
fees, arising out of or resulting from any accident, injury, bodily injury, sickness, disease, illness, 
death, or occurrence, regardless of type or nature, negligent or accidental, actual or threatened, 
intentional or unintentional, known or unknown, realized or unrealized, related in any manner, in 
whole or in part, to the Contractor's, any subcontractor’s, or any sub-subcontractor’s performance 
of this Contract, including, but not limited to the performance or actions of  the Contractor’s, any 
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subcontractor’s, or any sub-subcontractor’s officers, officials, boards, employees, agents, servants, 
volunteers, or representatives (collectively “Contracted Parties”.)  The Contractor agrees that in 
the event of or should any such actions, claims, suits, or demands be brought against the 
Indemnified Parties that the Contractor shall, at its own expense, promptly retain defense counsel 
to represent, defend, and protect the Indemnified Parties, paying any and all attorney’s fees, costs, 
and expenses.  The Contractor further agrees that in the event of or should any such actions, 
claims, suits, or demands be brought against the Indemnified Parties, that the Contractor shall pay, 
settle, compromise and procure the discharge of any and all judgments, damages, losses, costs, and 
expenses, including, but not limited to attorney’s fees.   
 

2) The Contractor will protect, defend and hold free and harmless Delaware County, its officers, 
employees, agents and Board of County Commissioners against all claims that any of the 
designs/equipment/software/programing supplied hereunder infringes a U.S. patent or copyright.  
The Contractor will pay all resulting costs, damages, and attorney’s fees to defend Delaware 
County against such claims.  Delaware County will promptly notify the Contractor in writing of 
all claims, and the Contractor will have control of the defense and all related settlement 
negotiations.  If such claim has occurred, or is likely to occur, Delaware County agrees to permit 
the Contractor, at Contractor’s option and expense, either to procure for Delaware County the right 
to continue using the designs/equipment/software/programing or to replace or modify the same so 
that they become non-infringing but still meet the requirements of the RFP. 

 
E. Insurance: The Offeror shall carry and maintain throughout the life of the Contract such bodily injury and 

property damage liability insurance as will protect it and the Indemnified Parties against any and all claims 
for personal injury, including death, or property damage, which may arise out of or result from the 
performance of or operations under this Contract or from the use of any vehicle(s) in connection therewith, 
and shall include coverage for indemnification as described above. Prior to commencement of this 
Contract, the Offeror shall present to the County current certificates of insurance, and shall maintain current 
such insurance during and throughout the entire term of this Contract.  Said insurance shall, at a minimum, 
include the insurance specified below and the amount of coverage on said policies of insurance shall be at 
least that which is specified below: 
 

1) Worker’s Compensation Insurance as required by Ohio law and any other state in which work will 
be performed.   
 

2) Commercial General Liability Insurance with coverage in an amount equal to and covering all 
sums which the Contractor may or shall become legally obligated to pay as damages, but in an 
amount providing for a minimum of or at least one million dollars ($1,000,000.00) coverage per 
occurrence with an annual aggregate of at least two million dollars ($2,000,000.00), including 
coverage for subcontractors, if any are used, covering any and all work performed under this 
Contract.  

 
3) Auto/Vehicle Liability Insurance covering all owned, non-owned and hired vehicles used in 

connection with the work required under this Contract and/or used in providing services or 
otherwise for the County, with coverage in an amount equal to that required by law and covering 
all sums which Contractor may or shall become legally obligated to pay as damages, but in an 
amount providing for minimum coverage of at least three hundred thousand dollars ($300,000.00) 
(Combined Single Limit) or, one hundred thousand dollars ($100,000.00) per person and three 
hundred thousand dollars ($300,000.00) per accident for bodily injury and one hundred thousand 
dollars ($100,000.00) per accident for property damage or more as may be required for particular 
vehicles or particular uses of vehicles as required by applicable law. 

 
 The County must be named as “Additional Insured” on the policies listed in paragraphs B, C, and D above. 
 

The insurance company needs to be identified for each insurance policy and coverage.  The certificates of 
insurance are to be signed by a person authorized by the insurance company to bind coverage on its behalf. 
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 All insurance shall be written by insurance companies licensed to do business in the State of Ohio. 
 

The insurer shall provide thirty (30) days written notice to the County before any cancellation or non-
renewal of insurance coverage.  Failure to provide such written notice will obligate the insurer to provide 
coverage as if cancellation or non-renewal did not take place. 

 
If there is any change in insurance carrier or liability amounts, a new certificate of insurance must be 
provided to the County within seven (7) calendar days of change. 

 
During the life of the Contract, the County may require the Contractor to provide respective and/or 
additional certificate(s) of insurance in order to verify coverage.  Failure to provide a requested certificate 
of insurance within seven (7) calendar days of the request may be considered as default. 

 
In addition to the rights and protections provided by the insurance policies as required above, the County 
shall retain any and all such other and further rights and remedies as are available at law or in equity. 

 
F. Termination for Cause/Convenience  

 
1) Termination for Convenience: The County may terminate the Contract by providing notice of 

termination, in writing, to the other Party. The Contractor shall be entitled to receive compensation 
for any services satisfactorily performed hereunder through the date specified on the notice as the 
effective date for such termination. 
 

2) Breach or Default: Upon breach or default of any of the provisions, obligations, or duties 
embodied in this Contract, the aggrieved Party shall provide written notice of the breach or default 
to the breaching or defaulting Party and permit the breaching or defaulting Party to remedy the 
breach or default within a specified reasonable period of time.  If the breach or default is not 
satisfactorily remedied within the specified time period, this Contract may, at the election of the 
aggrieved Party, be immediately terminated.  The Parties may, without limitation, exercise any 
available administrative, contractual, equitable or legal remedies.  In the event of such a breach or 
default, the Contractor shall be entitled to receive compensation for any services satisfactorily 
performed hereunder through the date of termination. 

 
3) Effect of Waiver of any Occurrence of Breach or Default: The waiver of any occurrence of breach 

or default is not and should not be interpreted as a waiver of any such subsequent occurrences.  
The Parties, without limitation, retain the right to exercise all available administrative, contractual, 
equitable or legal remedies.  If either Party fails to perform an obligation under this Contract and 
such failure is waived by the other Party, such waiver shall be limited to the particular failure(s) so 
waived and shall not be deemed to waive other failure(s). Waiver by the County shall be 
authorized in writing and signed by a quorum of the Board of Commissioners. 

 
G. Equal Employment Opportunity: In fulfilling the obligations and duties of the Contract, the Contractor 

shall not discriminate against any employee or applicant for employment on the basis of race, religion, 
national origin, color, creed, gender, sexual orientation, age, Vietnam-era Veteran status, or disability, as 
defined in the Americans with Disabilities Act. 

 
The Contractor shall ensure that applicants are hired and that employees are treated during employment 
without regard to any of the listed factors.  Such action shall include, but not be limited to the following: 
employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination, 
rates of pay or other forms of compensation and selection for training, including apprenticeship. 

 
The Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices stating that the Contractor complies with all applicable federal and state non-
discrimination laws.  The Contractor shall incorporate the foregoing requirements of this section in all of its 
contracts for any of the work prescribed herein, and shall require all of its subcontractors for any part of 
such work to incorporate such requirements in all subcontracts for such work. 
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H. Drug Free Workplace: The Offeror agrees to comply with all applicable state and federal laws regarding 

drug-free workplace and shall have established and have in place a drug free workplace policy.  The 
Offeror shall make a good faith effort to ensure that all of its employees will not purchase, use, or possess 
illegal drugs or alcohol or abuse prescription drugs in any way. 

 
I. Findings For Recovery: The Offeror certifies that it has no unresolved findings for recovery pending or 

issued against it by the State of Ohio.   
 

J. Conflicts of Terms, Conditions, or Provisions: To the extent that the terms, conditions, or provisions of 
this RFP and any proposal submitted by the Offeror may be inconsistent, the terms, conditions, or 
provisions of this RFP control.  To the extent that this RFP and proposal are inconsistent with the Contract, 
the terms, conditions, or provisions of this RFP shall control. 

 
K. Headings: Headings in this RFP and the Contract are for convenience only and shall not affect the 

interpretation of any of the terms and conditions contained in this RFP and Contract. 
 

L. Severability: If any provision of this RFP or Contract or the application of any such provision shall be held 
by a court of competent jurisdiction to be contrary to law or invalid, the remaining provisions of this RFP 
and Contract shall remain in full force and effect. 

 
M. Incorporation of RFP into Contract: Any Contract resulting from this RFP shall incorporate the legal 

notice, this RFP and all of its appendices and attachments and this RFP and all of its appendices and 
attachments shall be a part of such Contract.  Any written addenda issued by the County shall also be 
incorporated into and become a part of the executed Contract.   

 
N. Governing Law: This Contract shall be governed by and interpreted in accordance with the laws of the 

State of Ohio.  Any and all legal disputes arising from this Contract shall be filed in and heard before the 
courts of Delaware County, Ohio.  

 
O. Authority to Sign: Any person submitting a proposal pursuant to this RFP and executing the Contract in a 

representative capacity hereby warrants that he/she has authority to submit a proposal and sign this 
Contract or has been duly authorized by his/her principal to submit a proposal and execute this Contract on 
such principal’s behalf. 
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NON-COLLUSION AFFIDAVIT 
 
 
 
STATE OF   } 
     } SS: 
COUNTY OF     } 
 
 
 
       being first duly sworn, deposes and says that he/she 
is       (president, secretary, sole owner, etc.) of: 
      ; the party making the foregoing proposal of bid; 
that such bid is genuine and not collusive or sham; that said bidder has not colluded, conspired, 
connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid, or that 
such other person shall refrain from bidding, and has not in any manner, directly or indirectly 
sought by agreement or collusion, or communication or conference, with any person, to fix the 
bid price of affiant or any other bidder, or fix any overhead, profit or cost element of said bid 
price, or that of any other bidder, or to secure any advantage against the County of Delaware or 
any person or persons interested in the proposed contract; and that all statements contained in 
said proposal or bid are true; and further, that such bidder has not, directly or indirectly 
submitted this bid, or the contents thereof, or divulged information or data relative thereto to any 
association or to any member or agent thereof. 
 
 
   
 Affiant 
 

Sworn to before me and subscribed in my presence by the above named person 

this   day of     , 20_______. 

 
 

NOTARY PUBLIC:       
 

My Commission Expires:       
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PERSONAL PROPERTY & REAL ESTATE TAX AFFIDAVIT 

 
 
 
STATE OF   } 
     } SS: 
COUNTY OF     } 
 
 
 
     being first duly sworn, deposes and says that he/she is 
(president, secretary, sole owner, etc.) of:      the party making the 
bid, with offices located at:       and as its duly authorized 
representative states that effective this   day of    ,20____ (date of 
submission of the bid) the (Name of Offeror)       
 
(   ) Is NOT charged with delinquent personal property or real estate taxes on the general list of 

real and personal property in Delaware County, Ohio, or any other counties containing 
property in the taxing districts under the jurisdiction of the Auditor of Delaware County, 
Ohio. 

 
(   ) Is charged with delinquent personal property taxes and/or real estate taxes on the general 

list of real and personal property in Delaware County, Ohio, or any other counties 
containing property in the taxing districts under the jurisdiction of the Auditor of Delaware 
County, Ohio.  The County and Amount of delinquent personal property taxes is listed 
below and includes total amount and any penalties and interest thereon. 

 
 County:      Amount: 
 
 
 
   
 Affiant 
 
 

Sworn to before me and subscribed in my presence by the above named person 

this   day of     , 20_______. 

 
 

NOTARY PUBLIC:       
 

My Commission Expires:       
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Certification Regarding Findings for Recovery 
 

The Offeror submitting this Proposal hereby certifies that it is not subject to any current 
unresolved findings for recovery pending with or issued by the Ohio Auditor of State. 
 
 
______________________________ 
Authorized Signature 
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Sample Contract 
 

SERVICES AGREEMENT 
 
This Agreement is made and entered into on    , by and between the Delaware County 
Board of Commissioners, Delaware County, Ohio, 91 North Sandusky Street, Delaware, Ohio 43015 (“County”), 
and Click here to enter text. (“Contractor”), hereinafter collectively referred to as the “Parties.” 
 
1 SERVICES PROVIDED BY CONTRACTOR 

 
1.1 The Contractor shall provide ____________________________________(the “Services”). The Contractor 

shall perform the Services in a workmanlike manner. 
 

1.2 The Services shall be further defined in and rendered by the Contractor in accordance with the Contractor’s 
Quote/Proposal/Estimate __________, dated ___________________ (the “Proposal”), attached hereto and, 
by this reference, incorporated herein. 
  

1.3 In the event of a conflict between the terms and conditions stated in this Agreement, consisting of pages 1 
through 5, and any of the documents incorporated by reference herein, the terms and conditions stated 
herein shall take precedence. 

 
2 SUPERVISION OF SERVICES 

 
2.1 The Delaware County Board of Commissioners hereby designates the Delaware County ______________ 

(the “Director”) as the agent of the County for this Agreement.  
  
2.2 The Director shall have authority to review changes to, and order commencement or suspension of, the 

Services performed under this Agreement. 
 
3 AGREEMENT AND MODIFICATIONS 

 
3.1 This Agreement, and those documents incorporated by reference herein, shall constitute the entire 

understanding and agreement between the County and the Contractor, shall supersede all prior 
understandings and agreements relating to the Services, and may only be modified or amended in writing 
with the mutual consent and agreement of the Parties.  

 
4 COMPENSATION 

 
4.1 Compensation for Services provided under this Agreement shall be in accordance with the Contractor’s 

Proposal. 
 
4.2 For all Services, the lump sum fee shall be Insert “lump sum base fee amount”. 
 
4.3 Total compensation under this Agreement shall not exceed Insert “total contract amount” without 

subsequent modification of this Agreement in accordance with Section 3.1. 
 
4.4 The fees specified above shall constitute full compensation for all direct labor, payroll burden, general and 

administrative overhead, profit, travel, equipment, and materials necessary to complete the Services. 
 
5 PAYMENT 

 
5.1 Compensation shall be paid periodically, but no more than once per month, based on invoices submitted by 

the Contractor and approved by the Director. 
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5.2 Invoices shall be submitted to the Director by the Contractor on company letterhead clearly listing the word 
“Invoice” with a sequential invoice number provided. The County may require additional documentation to 
substantiate said invoices, and the Contractor shall promptly submit documentation as requested to 
substantiate said invoices.   

 
5.3 The County shall pay invoices within thirty (30) days of receipt. 

 
6 NOTICE TO PROCEED, COMPLETION, DELAYS AND EXTENSIONS 

 
6.1 The Contractor shall commence Services upon written order from the Director and shall complete the 

Services, promptly, diligently, in a workmanlike manner, and in accordance with the Contractor’s Proposal.  
 

6.2 In the event that unforeseen and unavoidable delays prevent the timely completion of this Agreement, the 
Contractor may make a written request for time extension, and the Director may grant such an extension 
provided that all other terms of the Agreement are adhered to. 

 
7 SUSPENSION OR TERMINATION OF AGREEMENT 

 
7.1 The County, upon written notice, may suspend or terminate this Agreement at any time for the convenience 

of the County, at which time the Contractor shall immediately suspend or terminate Services, as ordered by 
the County.   

 
7.2 In the case of termination, the Contractor shall submit a final invoice within sixty (60) days of receiving 

notice of termination for Services completed up to the date of termination.  The County is not liable for 
payment for Services performed after the date of termination. 

 
8 INDEMNIFICATION 
 
8.1 The Contractor shall indemnify and hold free and harmless Delaware County and its officials and 

employees from any and all damages, injury, costs, expenses, judgments or decrees, or any other liabilities 
that they may incur as a result of bodily injury, sickness, disease or death or injury to or destruction of 
tangible property including the loss of use resulting therefrom, to the proportionate extent caused by any 
negligent acts, errors or omissions of the Contractor, its employees, agents, subcontractors, and their 
employees and agents’ subcontractors and their employees or any other person for whose acts any of them 
may be liable. 

 
9 INSURANCE  

 
9.1 General Liability Coverage: Contractor shall maintain commercial general liability insurance of $1,000,000 

each occurrence with an annual aggregate of $2,000,000. Identical coverage shall be required to be 
provided by all subcontractors, if any.  
 

9.2 Automobile Liability Coverage: Contractor shall maintain automobile liability insurance of $1,000,000 
each accident. Such coverage shall include coverage for owned, hired and non-owned automobiles. 
Identical coverage shall be required to be provided by all subcontractors, if any. 

 
9.3 Workers’ Compensation Coverage: Contractor shall maintain workers’ compensation coverage as required 

by the laws of the State of Ohio.  Identical coverage shall be required to be provided by all subcontractors, 
if any. 

 
9.4 Additional Insureds: Delaware County, its elected officials and employees, shall be named as additional 

insureds with respect to all activities under this Agreement in the policies required by Subsections 9.1 and 
9.2.  Contractor shall require all of its subcontractors to provide like endorsements. 
 

9.5 Proof of Insurance: Prior to the commencement of any work under this Agreement, Contractor, and all of 
its subcontractors, shall furnish the County with properly executed certificates of insurance for all insurance 
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required by this Agreement. Certificates of insurance shall provide that such insurance shall not be 
cancelled without thirty (30) days prior written notice to the County. Contractor will replace certificates for 
any insurance expiring prior to completion of work under this Agreement. 

 
 
10 MISCELLANEOUS TERMS AND CONDITIONS 

 
10.1 Prohibited Interests: Contractor agrees that no agent, officer, or employee of the County during his/her 

tenure or for one year thereafter shall have any interest, direct or indirect, in this Agreement or the proceeds 
thereof. Contractor further agrees that it will not employ in any manner a current County employee for a 
minimum period of one (1) year from the completion date of this Agreement, without the prior express 
written consent of County.  
 

10.2 Independent Contractor: The Parties acknowledge and agree that Contractor is acting as an independent 
contractor and that no agency, partnership, joint venture, or employment relationship has been or will be 
created between the Parties. Contractor also agrees that, as an independent contractor, Contractor assumes 
all responsibility for any federal, state, municipal, or other tax liabilities along with workers compensation, 
unemployment compensation, and insurance premiums that may accrue as a result of compensation 
received for services or deliverables rendered hereunder. Contractor hereby certifies that it has five or 
more employees and that none of the employees are public employees for purposes of Chapter 145 of 
the Ohio Revised Code.  

 
10.3 Governing Law: This Agreement shall be governed by and interpreted in accordance with the laws of the 

State of Ohio. Any and all legal disputes arising from this Agreement shall be filed in and heard before the 
courts of Delaware County, Ohio.  

 
10.4 Headings: The subject headings of the Sections and Subsections in this Agreement are included for 

purposes of convenience only and shall not affect the construction or interpretation of any of its provisions. 
This Agreement shall be deemed to have been drafted by both Parties and no purposes of interpretation 
shall be made to the contrary.  

 
10.5 Waivers: No waiver of breach of any provision of this Agreement shall in any way constitute a waiver of 

any prior, concurrent, subsequent, or future breach of this Agreement or any other provision hereof. No 
term or provision of this Agreement shall be deemed waived, and no breach excused, unless such a waiver 
or consent is expressly made in writing and signed by the party claimed to have waived or consented. Such 
waiver shall not constitute and shall not in any way be interpreted as a waiver of any other term or 
provision or future breach unless said waiver expressly states an intention to waive another specific term or 
provision or future breach. 

 
10.6 Severability: If any item, condition, portion, or section of this Agreement or the application thereof to any 

person, premises, or circumstance shall to any extent, be held to be invalid or unenforceable, the remainder 
hereof and the application of such term, condition, provision, or section to persons, premises, or 
circumstances other than those as to whom it shall be held invalid or unenforceable shall not be affected 
thereby, and this Agreement and all the terms, conditions, provisions, or sections hereof shall, in all other 
respects, continue to be effective and to be complied with.  

 
10.7 Findings for Recovery: Contractor certifies that it has no unresolved findings for recovery pending or 

issued against it by the State of Ohio. 
 

10.8 Authority to Sign: Any person executing this Agreement in a representative capacity hereby warrants that 
he/she has authority to sign this Agreement or has been duly authorized by his/her principal to execute this 
Agreement on such principal’s behalf and is authorized to bind such principal. 
 

10.9 County Policies: The Contractor shall adhere to all applicable Delaware County policies, including, but not 
limited to, the following: Discrimination Policy, Ethics Policy, Contractor Safety Policy. The Contractor 
shall require any and all of its boards, board members, officers, officials, employees, representatives, 
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agents, and/or volunteers performing work under this Agreement and/or for or on behalf of the County to 
comply with all applicable Delaware County policies and shall be responsible for such compliance.  The 
County may, in its sole discretion, immediately terminate this Agreement for failure of the Contractor to 
comply with this Subsection. Copies of applicable policies are available upon request or online at 
https://humanresources.co.delaware.oh.us/policies/. The County reserves the authority to change, amend, 
replace, enact, repeal, and/or rescind any or all of the policies at any time and without notice. 
 

10.10 Drug-Free Workplace: The Contractor agrees to comply with all applicable federal, state, and local laws 
regarding drug-free and smoke-free workplaces and environments and shall have established and have in 
place a drug-free workplace policy. The Contractor shall make a good faith effort to ensure that all of its 
employees and subcontractors engaged in the work being performed hereunder will not purchase, transfer, 
use, or possess illegal drugs or alcohol, or abuse prescription drugs. 

 
10.11 Non-Discrimination/Equal Opportunity: Contractor hereby certifies that, in the hiring of employees for the 

performance of work under this Agreement or any subcontract, that neither it nor any subcontractor, by 
reason of race, color, religion, sex, age, disability or military status as defined in section 4112.01 of the 
Revised Code, national origin, or ancestry, shall discriminate against any citizen of this state in the 
employment of a person qualified and available to perform the work to which the Agreement relates. 
Contractor further certifies that neither it nor any subcontractor, or person acting on behalf of it or any 
subcontractor, in any manner, shall discriminate against, intimidate, or retaliate against any employee hired 
for the performance of work under this Agreement on account of race, color, religion, sex, age, disability or 
military status as defined in section 4112.01 of the Revised Code, national origin, or ancestry. Contractor 
further certifies that it has a written affirmative action program for the employment and effective utilization 
of economically disadvantaged persons, as referred to in division (E)(1) of section 122.71 of the Revised 
Code. Annually, the Contractor shall file a description of the affirmative action program and a progress 
report on its implementation with the Ohio Department of Development. Contractor further certifies that it 
complies with all applicable laws regarding Non-Discrimination / Equal Opportunity and will not 
discriminate.  

 
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement.  
 
 
INSERT NAME OF CONTRACTOR 
 
Date: ______________             
 
 
By:  ____________________________________________ 

Signature 
 

____________________________________________ 
Printed Name of Principal 

 
____________________________________________ 
Business Title  

 
 
BOARD OF COUNTY COMMISSIONERS  
OF DELAWARE COUNTY, OHIO 
 
 
Date:  ______________ 
 
 
By: ___________________________________________ 

 

https://humanresources.co.delaware.oh.us/policies/
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Approved as to Form: 
 
 
      
General Counsel, Board of Commissioners 
Delaware County, Ohio 
 
 

FISCAL OFFICER’S CERTIFICATION 
 
 The Delaware County Auditor hereby certifies that the amount required to meet the obligation set forth in 
this Agreement has been lawfully appropriated for such purpose and is in the County treasury or in the process of 
collection to the credit of an appropriate fund free from any previous encumbrances. This certification is given in 
accordance with sections 5705.41 and 5705.44 of the Revised Code. 
 

The Delaware County Auditor also certifies that it has been confirmed with the Ohio Auditor of State that 
Click here to enter text., has no unresolved findings for recovery issued against it by the State of Ohio. 
 
 
Date:   ________________________         
      George Kaitsa 

Auditor, Delaware County, Ohio 
 



DELAWARE COUNTY   
Contract Provisions for Non-Federal Entity Contracts under Federal Awards 

 

 

 
This project may be funded, in whole or in part, through a Federal Award. All provisions provided below are hereby 
incorporated by reference into the contract for the project: 

 
Appendix II to Part 200 Contract Provisions 
 

(A) Contracts for more than the simplified acquisition threshold, currently set at $250,000, which is the inflation 
adjusted amount determined by the Civilian Agency Acquisition Council and the Defense Acquisition 
Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, contractual, or 
legal remedies in instances where contractors violate or breach contract terms, and provide for such sanctions 
and penalties as appropriate. 

 
Pursuant to Rule (A) above, the County reserves all rights and privileges under the applicable laws and 
regulations with respect to this project in the event of breach of contract. 

 
(B) All contracts in excess of $10,000 must address termination for cause and for convenience by the non-
Federal entity including the manner by which it will be effected and the basis for settlement. 
 
Pursuant to Rule (B) above, the County reserves the right to terminate any contract, subject to the terms and 
conditions of the contract. 

 
(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that meet 
the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must include the equal opportunity 
clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal Employment 
Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive Order 
11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor.” 
 
Pursuant to Rule (C) above, this provision is hereby incorporated by reference into the contract. 

 
(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, all 
prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144, and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering 
Federally Financed and Assisted Construction”). In accordance with the statute, contractors must be required to 
pay wages to laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay wages not less 
than once a week. The non-Federal entity must place a copy of the current prevailing wage determination issued 
by the Department of Labor in each solicitation. The decision to award a contract or subcontract must be 
conditioned upon the acceptance of the wage determination. The non-Federal entity must report all suspected or 
reported violations to the Federal awarding agency. The contracts must also include a provision for compliance 
with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations 
(29 CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in 
Part by Loans or Grants from the United States”). The Act provides that each contractor or subrecipient must be 
prohibited from inducing, by any means, any person employed in the construction, completion, or repair of public 
work, to give up any part of the compensation to which he or she is otherwise entitled. The non- Federal entity 
must report all suspected or reported violations to the Federal awarding agency. 
 
This project is not for construction, completion, or repair of public works. To the extent the requirements in Rule 
(D) do apply, the contractor shall comply. 

 



(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all contracts 
awarded by the non-Federal entity in excess of $100,000 that involve the employment of mechanics or laborers must 
include a provision for compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor 
regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, each contractor must be required to compute the 
wages of every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the 
standard work week is permissible provided that the worker is compensated at a rate of not less than one and a half 
times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements of 40 
U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic must be required to work 
in surroundings or under working conditions which are unsanitary, hazardous or dangerous. These requirements do 
not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence. 

 
Pursuant to Rule (E) above, contractor certifies that contractor will follow all applicable provisions of the Contract 
Work Hours and Safety Standards Act during the term of the contract. 

 
(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of “funding 
agreement” under 37 CFR § 401.2 (a) and the recipient or subrecipient wishes to enter into a contract with a small 
business firm or nonprofit organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the recipient or subrecipient must 
comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit Organizations and Small 
Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and any implementing 
regulations issued by the awarding agency. 
 
Pursuant to Rule (F) above, contractor certifies that during the term of the contract, contractor agrees to comply 
with all applicable requirements referenced in Rule (F) above. 

 
(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), 
as amended - Contracts and subgrants of amounts in excess of $150,000 must contain a provision that requires the 
non- Federal award to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251-1387). Violations must be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 
 
Pursuant to Rule (G) above, contractor certifies that during the term of the contract, contractor agrees to comply 
with all applicable requirements as referenced in Rule (G) above. 

 
(H) Debarment and Suspension (Executive Orders 12549 and 12689) - A contract award (see 2 CFR 180.220) must 
not be made to parties listed on the government wide exclusions in the System for Award Management (SAM), 
in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 
Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions 
contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. 
 
Pursuant to Rule (H) above, contractor certifies that neither it nor its principals is presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from participation by any federal department 
or agency. 
 

 
(I)   Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors that apply or bid for an award exceeding 
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not used 
Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or 
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of 
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. 
Each tier must also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award. 



 
Pursuant to Rule (I) above, as applicable, contractor agrees to file all certifications and disclosures required by, 
and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 USC 1352). 

 
Small and Minority Businesses, Women's Business Enterprises, and Labor Surplus Area 

Firms (2 C.F.R. § 200.321) 
 

The Contractor shall take all necessary affirmative steps to assure that minority businesses, women's business 
enterprises, and labor surplus area firms are used when possible. Such affirmative steps must include: 
(1) Placing qualified small and minority businesses and women's business enterprises on solicitation lists;  
(2) Assuring that small and minority businesses, and women's business enterprises are solicited whenever they 
are potential sources; 
(3) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 
maximum participation by small and minority businesses, and women's business enterprises; 
(4) Establishing delivery schedules, where the requirement permits, which encourage participation by small 
and minority businesses, and women's business enterprises; and 
(5) Using the services and assistance, as appropriate, of such organizations as the Small Business 
Administration and the Minority Business Development Agency of the Department of Commerce. 

 
Domestic 

Preferences 
(§200.322) 

 
Contractor agrees, as appropriate and to the extent consistent with law, and to the greatest extent practicable, 
to purchase, acquire, or use goods, products, or materials produced in the United States (including but not limited to 
iron, aluminum, steel, cement, and other manufactured products). 
 
For purposes of this section, “produced in the United States” means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the application of coatings, occurred in the United States, and 
“manufactured products” means items and construction materials composed in whole or in part of non-ferrous metals 
such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; 
glass, including optical fiber; and lumber. 

 
Recovered Materials (2 C.F.R. § 200.323) 

 
Contractor agrees to the extent practical it complies with section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act. 

 
Prohibition on Certain Telecommunications and Video Surveillance Services or 

Equipment (2 C.F.R. § 200.216) 
 

Contractor, nor its subcontractors shall provide or install equipment, services, or systems that uses  “covered 
telecommunications equipment or services” as a substantial or essential component of any system, or as critical 
technology as part of any system. As described in Public Law 115-232, section 889, “covered telecommunications 
equipment” is telecommunications equipment produced by Huawei Technologies Company or ZTE Corporation 
(or any subsidiary or affiliate of such entities); video surveillance and telecommunications equipment produced by 
Hytera Communications Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary or affiliate of such entities); telecommunications or video surveillance services 
provided by such entities or using such equipment; or telecommunications or video surveillance equipment or 
services produced or provided by an entity that the Secretary of Defense, in consultation with the Director of the 
National Intelligence or the Director of the Federal Bureau of Investigation, reasonably believes to be an entity 
owned or controlled by, or otherwise connected to, the government of a covered foreign country. 

 
Record Retention (2 C.F.R. § 200.334) 

 
The Contractor shall comply with the record retention requirements detailed in 2 CFR § 200.334. Financial records, 



supporting documents, statistical records, and all other records pertinent to the federal award must be retained for 
a period of three years from the date of the completion of the project. 

 
Complying with Federal, State, and Local Laws 

 
Contractor agrees to comply with federal, state, and local laws, rules, regulations, and ordinances, as applicable. 
It is further acknowledged that Contractor certifies compliance with provisions, laws, acts, regulations, etc. as 
noted above. 

 



 

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
OFFICE OF COMMUNITY PLANNING AND DEVELOPMENT  

Columbus Field Office  
200 North High Street, Columbus, Ohio 43215  

CPDColumbusMail@hud.gov  

 

Aric I. Hochstettler 

  Deputy County Administrator and 

  General Counsel 

Delaware County Board of Commissioners 

91 North Sandusky Street 

First Floor 

Delaware, OH 43015 

 

February 21, 2025 

 

Dear Mr. Hochstettler: 

 

SUBJECT: Urban County Community Development Block Grant for FY 2025 

 

As Delaware County has successfully completed the Urban County qualification for the Fiscal 

Year’s 2025-2027 cycle, the County is eligible to receive County Community Development 

Block Grant funding for FY 2025. I have assigned Andy Coleman, Senior CPD Representative, 

of our Columbus Field Office, as the HUD CDBG Representative for the County. 

 

Upon issuance of this letter, Andy will contact you to schedule a meeting to begin the process for 

the FY 2025 County Community Development Block Grant program. 

 

HUD is providing the link below so the county can explore CDBG program rules, regulations, 

and requirements.  

 

HUD Exchange - Community Development Block Grant   

 

In the meantime, if you have any questions or need further information or assistance, please 

contact your HUD Representative, Andy Coleman, Senior CPD Representative at 

andy.coleman@hud.gov, or at (614) 280-6090 

 
Sincerely, 
 
 
 
 
Matthew LaMantia, Acting Director 
Office of Community Planning and Development 

Cc:  Andy Coleman 
Jeffrey Idom 

https://www.hudexchange.info/programs/cdbg/
mailto:andy.coleman@hud.gov


 

 

May 14, 2025 

 

 

Mr. Jeff Benton   

Commissioner  

91 N. Sandusky St  

Delaware, OH 43015  

 

Dear Commissioner Benton, 

Secretary Scott Turner is committed to improving housing opportunities, reducing 

regulations to lower housing cost, and expanding housing supply for hardworking Americans.  

The nationwide shortage of rental and owner-occupied properties and the current rate of 

construction has not kept pace with the demand.  This lack of adequate housing supply leads  

to higher prices for renters and homebuyers alike, forcing some into homelessness and 

preventing countless Americans from becoming homeowners.  Across the country, partnerships 

between public and private sectors are providing millions of Americans an opportunity to get 

ahead.  HUD is determined to continue its collaboration with you so programs are responsibly 

utilized and can spark additional leveraging and partnerships to address the nation’s housing 

crisis. 

 

As authorized by the Consolidated Appropriations Act (Public Law 119-4) on  

March 15, 2025, I am honored and excited to announce that your jurisdiction is receiving the 

following Fiscal Year 2025 allocations for the identified programs:   

 

Community Development Block Grant (CDBG) - $407,782.00 

HOME Investment Partnerships (HOME) - $0.00 

Emergency Solutions Grants (ESG) - $0.00 

Housing Opportunities for Persons W/ HIV/AIDS (HOPWA) - $0.00 

Housing Trust Fund (HTF) - $0.00 

Recovery Housing Program (RHP) - $0.00 

In addition, your jurisdiction’s CDBG allocation for this year provides you with 

$2,038,910.00 in available Section 108 loan guarantee borrowing authority.  Section 108 permits 

you to borrow up to five times of your current CDBG allocation.  This loan allows jurisdictions 

to maximize access to low-interest capital, and provide long-term financing to invest in 

Opportunity Zones, or further address gap financing for big projects that you envision for your 

community.   
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As you are finalizing your Annual Action Plans or Consolidated Plans that are due for 

submission to our office by August 16, 2025, please be reminded that it is important to align with 

executive orders and applicable laws.  If you or any member of your staff have questions, please 

do not hesitate to contact your local HUD Field Office in Columbus or CPDGDAS@hud.gov.   

 

Thank you for your interest in CPD programs and for ensuring that these dollars are 

responsibly achieving outcomes as intended by law.  When people have a safe and stable place to 

call home, they can focus on contributing to the economy and be productive members of their 

respective communities.   

  

Sincerely,  

 

 
 

 

 Claudette Fernandez 

 General Deputy Assistant Secretary  

 for Community Planning and Development 
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