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THE BOARD OF COMMISSIONERS OF DELAWARE COUNTY MET IN REGULAR SESSION ON 
THIS DATE WITH THE FOLLOWING MEMBERS PRESENT: 
  
Present:  
Gary Merrell, President 
Dennis Stapleton, Vice President 
Ken O’Brien, Commissioner 
 
RESOLUTION NO. 14-204 
 
IN THE MATTER OF APPROVING THE ELECTRONIC RECORD OF THE PROCEEDINGS 
FROM REGULAR MEETING HELD FEBRUARY 27, 2014: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
WHEREAS, the Board of Commissioners of Delaware County, Ohio (the “Board”) met in regular session on 
February 27, 2014; and 
 
WHEREAS, the Clerk of the Board has certified, pursuant to section 305.11 of the Ohio Revised Code, that 
the entire record of the proceedings at that meeting is completely and accurately captured in the electronic 
record of those proceedings; 
 
NOW, THEREFORE, BE IT RESOLVED that the Board hereby approves the electronic record of 
proceedings at the previous meeting. 
 
Vote on Motion  Mr. Merrell Aye Mr. O'Brien Aye Mr. Stapleton  Aye 
 
PUBLIC COMMENT 

 
ELECTED OFFICIAL COMMENT 
 
RESOLUTION NO. 14-205 
 
IN THE MATTER OF APPROVING PURCHASE ORDERS, THEN AND NOW CERTIFICATES, 
AND PAYMENT OF WARRANTS IN BATCH NUMBERS CMAPR0228 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve Then And Now Certificates, payment of 
warrants in batch numbers CMAPR0228 and Purchase Orders as listed below: 
 
 

PR 
Number Vendor Name Line Description Line Account Amount 

ECONOMIC DEVELOPMENT   
R1402670 H & H ENVIRONMENTAL H & H ENVIRONMENTAL 22911716-5365 $7,529.00 

PERMANENT IMPROVEMENT  

R1402836 CARRIER CORPORATION 
HUMIDITY SENSORS WILLIS 
BUILDING 

40111402-5328 
 $6,650.00 
 

 
 
Vote on Motion  Mr. Stapleton Aye Mr. Merrell Aye Mr. O'Brien Aye 
 
RESOLUTION NO. 14-206 
 
IN THE MATTER OF APPROVING TRAVEL EXPENSE REQUESTS: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
The Director of the Child Support Enforcement Agency is requesting that Sharon Cole attend a Quarterly 
Fiscal Meeting in Marysville, OH on March 21, 2014 at no cost. 
 
The Engineer’s Office is requesting that Bill Duder attend a Work Zone Traffic Control and Safety at ODOT 
Central Offices March 4, 2014; at the cost of $66.80 (fund number 29214001).  
 
The Engineer’s Office is requesting that Bill Duder attend a Flagging Workshop at ODOT Central Offices 
March 5, 2014; at the cost of $51.80 (fund number 29214001).  
 
Vote on Motion  Mr. O'Brien Aye Mr. Stapleton Aye Mr. Merrell Aye 
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RESOLUTION NO. 14-207 
 
IN THE MATTER OF ACCEPTING THE TREASURER’S REPORT FOR THE MONTH OF 
JANUARY 2014: 
 
It was moved by Mr. Stapleton seconded by Mr. O’Brien to accept the Treasurer’s Report for the month of 
January 2014. 
 
(Copy available for review at the Commissioners’ Office until no longer of administrative value.) 
 
Vote on Motion  Mr. Merrell Aye Mr. Stapleton Aye Mr. O'Brien Aye 
 
 
RESOLUTION NO. 14-208 
 
IN THE MATTER OF DECLARING COUNTY PERSONAL PROPERTY OBSOLETE, UNFIT, OR 
NOT NEEDED FOR PUBLIC USE AND APPROVING ITS DONATION TO THE DELAWARE 
COUNTY AGRICULTURAL SOCIETY: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
WHEREAS, section 307.12 of the Revised Code authorizes the Delaware County Board of Commissioners 
(the “Board”) to dispose of county personal property that is not needed for public use, is obsolete, or is unfit 
for the use for which it was acquired, after determining the value of the property to be disposed; and 
 
WHEREAS, section 307.12(D) of the Revised Code authorizes the Board to sell or donate county personal 
property, including motor vehicles, to the federal government, the state, any political subdivision of the state, 
or a county land reutilization corporation without advertisement or public notification and regardless of the 
value of the property; and 
 
WHEREAS, the Delaware County Engineer has determined that a 1991 International 4900 Dump Truck, VIN 
#1HTSDNGN5MH351427 (the “Property”) is no longer needed for public use, is obsolete, or is unfit for the 
use for which it was acquired; and 
 
WHEREAS, the Delaware County Agricultural Society has expressed a need for and is able to make use of the 
Property; 
 
NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of Delaware County, State of 
Ohio: 
 
Section 1. The Board hereby declares that the Property is not needed for public use, is obsolete, or is unfit for 
the use for which it was acquired. 
 
Section 2. The Board hereby authorizes the donation of the Property to the Delaware County Agricultural 
Society, in accordance with section 307.12(D) of the Revised Code. 
 
Vote on Motion  Mr. Stapleton Aye Mr. O'Brien Aye Mr. Merrell Aye 
 
 
RESOLUTION NO. 14-209 
 
IN THE MATTER OF APPROVING THE PLAT OF SUBDIVISION FOR ESTATES OF GLEN OAK 
SECTION 5, PHASE A: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, Dominion Homes, Inc.  has submitted the Plat of Subdivision (“Plat”) for Estates of Glen Oak 
Section 5, Phase A, including related development plans (“Plans”) and requests approval thereof by the Board 
of Commissioners of Delaware County; and 
 
Whereas, the Orange Township Zoning Officer has reviewed said Plat and Plans for conformance with 
Township Zoning Regulations and approved said Plat on November 25, 2013; and 
 
Whereas, Del-Co Water has reviewed said Plat and Plans for conformance with Del-Co’s regulations and 
approved said Plat on December 3, 2013; and 
 
Whereas, the Delaware County Sanitary Engineer has reviewed said Plat and Plans for conformance with the 
Rules, Regulations, Standards and General Procedures Governing Sewerage in Delaware County and approved 
said Plat on January 3, 2014; and 
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Whereas, the Delaware County Engineer has reviewed said Plat and Plans for conformance with Delaware 
County Engineering and Surveying Standards and approved said Plat on January 3, 2014; and 
 
Whereas, the Delaware County Regional Planning Commission has reviewed said Plat and Plans for 
conformance with Delaware County Subdivision Regulations and approved said Plat January 31, 2014; 
 
NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners hereby approves the Plat of 
Subdivision for Estates of Glen Oak Section 5, Phase A. 
 
Estates of Glen Oak Section 5, Phase A: 
 
Situated in the State of Ohio, County of Delaware, Township Of Orange, Being 5.766 Acres From Farm Lot 
21 and 5.950 Acres From Farm Lot 22, Quarter Township 2, Township 3 North, Range 18 West, United States 
Military District, Containing 11.718 Acres, More or Less, Including 3.109 Acres of Right-of-Way Area, with 
the Following 1.389 Acres Being out of the Original 24.070 Acre Tract Conveyed to Dominion Homes, Inc., 
an Ohio Corporation, by Deed of Record in Official Record 454, Page 461, 5.766 Acres Being out of the 
Original 20.193 Acre Tract Conveyed to Dominion Homes, Inc., an Ohio Corporation, by Deed of Record in 
Official Record 494, Page 2166 and 4.561 Acres Being out of the Original 29.635 Acre Tract Conveyed to 
Dominion Homes, Inc., an Ohio Corporation by Deed of Record in Official Record 540, Page 1698, All 
Records of the Recorder’s Office, Delaware County, Ohio.   Cost $93. 
 
Vote on Motion  Mr. O'Brien Aye Mr. Merrell Aye Mr. Stapleton Aye 
 
 
RESOLUTION NO. 14-210 
 
IN THE MATTER OF APPROVING A DITCH MAINTENANCE PETITION AND THE DITCH 
MAINTENANCE ASSESSMENTS FOR ESTATES OF GLEN OAK SECTION 5: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
WHEREAS, on February 25, 2014, a Ditch Maintenance Petition for Estates of Glen Oak Section 5 was filed 
with the Board of Commissioners of Delaware County (the “Board”), and 
 
WHEREAS the Petition sets forth the drainage improvements that have been or will be constructed within 
Estates of Glen Oak Section 5 located off East Orange Road and South Old State Road in Orange Township; 
and 
 
WHEREAS, the Petitioners have requested that the drainage improvements be accepted into the Delaware 
County Drainage Maintenance Program and that an annual maintenance assessment be collected with the Real 
Estate Taxes for the improvements in the subject lot to cover the cost of current and future maintenance of the 
improvements; and 
 
WHEREAS, the Petitioners represent 100% of the property owners to be assessed for maintenance related to 
this drainage improvement and have waived their rights to a public viewing and hearing; and 
 
WHEREAS, based on a review of the Petition and all accompanying documents, the Board has determined 
that the improvements satisfy all statutory criteria pursuant to Chapters 6131 and 6137 of the Revised Code 
and all criteria for acceptance into the Delaware County Drainage Maintenance Program. 
 
NOW THEREFORE BE IT RESOLVED by the Board of County Commissioners of Delaware County, Ohio: 
 
Section 1:  The Board hereby grants the Petition, the Board having found and determined that the 
improvements satisfy all statutory criteria pursuant to Chapters 6131 and 6137 of the Revised Code and all 
criteria for acceptance into the Delaware County Drainage Maintenance Program. 
 
Section 2:  The Board hereby approves the maintenance assessments, in accordance with the Petition, as 
follows: 
 

The total cost of the drainage improvements is $249,374.00.  The drainage improvements are being 
constructed for the benefit of the lots being created within this development.  The developed 
residential area totaling 50 lots (Phase A – 31 lots & Phase B – 19 lots) will receive benefit (cost) of 
the project on a per lot basis.  The basis for calculating the assessment of each lot is therefore 
$4,987.49 per lot.  An annual maintenance fee equal to 2% of this basis ($100/lot) will be collected 
for each tributary lot within Estates of Glen Oak Section 5.  The basis for calculating the maintenance 
assessment shall be reviewed and subject to revision every six (6) years.  The first year’s assessment 
for all of the Phase A lots in the amount of $3,092.24 has been paid to Delaware County, receipt of 
which is hereby acknowledged. 

 
Section 3:  This Board finds and determines that all formal actions taken by this Board concerning and relating to the 
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adoption of this Resolution were taken in an open meeting of this Board and that all deliberations of this Board that 
resulted in said formal actions were in meetings open to the public, in compliance with the laws of the State of Ohio. 
 
 
Vote on Motion  Mr. Merrell Aye Mr. O'Brien Aye Mr. Stapleton Aye 
 
 
RESOLUTION NO. 14-211 
 
IN THE MATTER OF APPROVING RIGHT-OF-WAY WORK PERMIT SUMMARY SHEET: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following work permits: 
 
Whereas the below requests to perform work within the right-of-way have been reviewed and approved by the 
Delaware County Engineer; 
 
Now Therefore Be It Resolved that the following permits are hereby approved by The Board of Delaware 
County Commissioners: 
 

 
 
Vote on Motion  Mr. Stapleton Aye Mr. Merrell Aye Mr. O'Brien Aye 
 
 
RESOLUTION NO. 14-212 
 
IN THE MATTER OF APPROVING CONTRACT MODIFICATION NUMBER 2 FOR DEL-CR9 & 
TR127 LIBERTY ROAD AND JEWETT ROAD INTERSECTION: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, the County Engineer recommends approval of Contract Modification Number 2 between the 
Delaware County Board of Commissioners and Glaus, Pyle, Schomer, Burns and DeHaven Inc. for DEL-CR9 
& TR127 Liberty Road and Jewett Road Intersection; 
 
Now Therefore Be It Resolved, that the Delaware County Board of Commissioners approve Contract 
Modification Number 2 between the Delaware County Board of Commissioners and Glaus, Pyle, Schomer, 
Burns and DeHaven Inc. for DEL-CR9 & TR127 Liberty Road and Jewett Road Intersection; 

 
 PROFESSIONAL SERVICES CONTRACT 

Modification #2 
 

DEL-CR9 & TR127 LIBERTY ROAD AND JEWETT ROAD INTERSECTION 
 
Section 1 – Parties to the Agreement 
Agreement made and entered into this 3rd day of  March, 2014 by and between the Delaware County Board of 
Commissioners, Delaware County, Ohio, 101 North Sandusky Street, Delaware, Ohio 43015 (“County”), and the 
firm of Glaus, Pyle, Schomer, Burns and DeHaven Inc. (GPD Group), 1801 Watermark Dr., Suite 150, Columbus, 
Ohio  43215, formerly know as (W. E. Stilson Consulting Group, LLC, 355 E. Campus View Blvd. Suite 250, 
Columbus, Ohio  43235.) 
 
Section 2 – Contract Administrator 
The Delaware County Board of Commissioners hereby designates the Delaware County Engineer as Administrator 
and agent of the Board for Work performed in accordance with this Agreement.  The Administrator shall have 
general supervision of the Work and authority to order commencement or suspension thereof. 
 
Section 3 – Scope of Services (Work) 
Consultant agrees to furnish, unto the County, professional services in accordance with the Scope of Services and 
Price Proposal dated February 3, 2014, by this reference hereby made part of this Agreement.  Consultant further 
agrees to perform the Work promptly and in a skillfully competent manner under the direction of the Administrator 
and in accordance with accepted professional standards. 
 
Section 4 – Compensation 
Compensation for Work performed under this Agreement shall be in accordance with the Scope of Services and 
Price Proposal.  The Base Fee shall be a Lump Sum not to exceed One Hundred Seventy-Eight Thousand Seven 
Hundred Twenty-Three Dollars ($178,723) with an “If Authorized” amount not to exceed Twenty Thousand 
($20,000.00) producing a total contract modification #2 cost of One Hundred Ninety-Eight Thousand Seven 
Hundred Twenty-Three Dollars ($198,723) which when added to the original contract (October, 29, 2012) 
amount of Forty-Three Thousand Three Hundred Twenty-Three Dollars ($43,323) results in a total contract 

Permit # Applicant Location Type of Work 
U14-012 Consolidated Electric Corp. Worthington Road Place PVC Duct 
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amount  of  Two Hundred Forty-Two Thousand Forty-Six Dollars ($242,046) in accordance with allowable 
costs and fees listed in the Consultant’s aforementioned Price Proposal.  Compensation shall constitute full 
payment for all labor, equipment and materials required to complete the required Work. 
 
Section 5 – Payment 
Compensation shall be paid periodically, but no more than once per month, and shall be based on the calculated 
percentage of work performed to date in accordance with the Consultant’s Price Proposal. Invoices shall be 
submitted to the Administrator by the Consultant on company letterhead clearly listing the word “Invoice” with a 
sequential invoice number provided. The County may request additional documentation to substantiate said 
invoices and the Consultant shall promptly submit documentation as needed to substantiate said invoices.  The 
County shall pay invoices within thirty (30) days of receipt. 
 
Section 6 – Authorization to Proceed, Completion of Work, Delays and Extensions 
The Consultant shall commence Work upon written authorization of the Administrator and shall complete the work 
in a timely manner.  In the event that unforeseen and unavoidable delays prevent the timely completion of this 
Agreement, the Consultant may make a written request for time extension, and the Administrator may grant such 
an extension provided that all other terms of the Agreement are adhered to. 
 
Section 7 – Insurance  
7.1  General Liability Coverage: Consultant shall maintain commercial general liability insurance of 

$1,000,000 each occurrence with an annual aggregate of $2,000,000. Identical coverage shall be required to 
be provided by all subcontractors, if any.  

 
7.2  Automobile Liability Coverage: Consultant shall maintain automobile liability insurance of $1,000,000 

each accident. Such coverage shall include coverage for owned, hired and non-owned automobiles. 
Identical coverage shall be required to be provided by all subcontractors, if any. 

 
7.3  Workers’ Compensation Coverage: Consultant shall maintain workers’ compensation coverage as 

required by the laws of the State of Ohio.  Identical coverage shall be required to be provided by all 
subcontractors, if any. 

 
7.4  Professional Liability Insurance: Consultant hereby agrees to maintain, and require its subconsultants to 

maintain, professional liability insurance for the duration of the services hereunder and for three (3) years 
following completion of the Preliminary Engineering services hereunder plus three (3) years following any 
additional services provided for Final Engineering, services during construction, or other professional 
services, providing such insurance is readily available at reasonable prices.  Such insurance for negligent 
acts, errors, and omissions shall be provided through a company licensed to do business in the State of Ohio 
for coverage of One Million Dollars ($1,000,000) per claim and in the aggregate.  

 
7.5  Additional Insureds: The County, its elected officials and employees, shall be named as additional 

insureds with respect to all activities under this Agreement in the policies required by Subsections 7.1 and 
7.2.  Consultant shall require all of its subcontractors to provide like endorsements. 

 
7.6  Proof of Insurance: Prior to the commencement of any work under this Agreement, Consultant, and all of 

its subcontractors, shall furnish the County with properly executed certificates of insurance for all insurance 
required by this Agreement. Certificates of insurance shall provide that such insurance shall not be 
cancelled without thirty (30) days prior written notice to the County. Consultant will replace certificates for 
any insurance expiring prior to completion of work under this Agreement.  

 
Section 8 – Indemnification 
The Consultant shall indemnify and hold free and harmless the County and its employees from any and all 
damages, injury, costs, expenses, judgments or decrees, or any other liabilities that they may incur as a result of 
bodily injury, sickness, disease or death or injury to or destruction of tangible property including the loss of use 
resulting therefrom, to the proportionate extent caused by any negligent acts, errors or omissions of the Consultant, 
its employees, agents, subcontractors, and their employees and agents’ subcontractors and their employees or any 
other person for whose acts any of them may be liable. 
 
Section 9 – Suspension or Termination of Agreement  
The County may suspend or terminate this Agreement at any time for the convenience of the County, at which time 
the County shall provide written notice to the Consultant ordering termination of Work.  The Consultant shall 
immediately suspend or terminate Work, as ordered by the County.  In the case of Termination, the Consultant 
shall submit a final invoice within sixty (60) days of receiving Notice of Termination for Work completed up to the 
date of termination.  The County is not liable for payment for work performed after the date of termination. 
 
Section 10 – Change in Scope of Work 
In the event that significant changes to the Scope of Services as defined in Section 3 are required during 
performance of the Work, the first party shall notify the second party in writing with a detailed explanation of the 
circumstances believed to have changed beyond those originally contemplated by this Agreement.  Any subsequent 
modifications to this Agreement shall be approved by both parties. 
 
Section 11 – Ownership of Engineering Documents 
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Upon completion or termination of the Agreement, the Consultant shall provide copies, if requested, to the County 
of all documents or electronic files produced under this Agreement.  The County shall have ownership of said 
documents, which are considered, but not limited to, any completed or partially completed surveys, calculations, 
reports, schematics, drawings and any other tangible written or electronic work produced in accordance with the 
Agreement.  This section does not require unauthorized duplication of copyrighted materials. 
 
Section 12 – Change of Key Consultant Staff 
The Consultant shall immediately notify the County, in writing, of any change to key Consultant staff or 
subconsultants assigned to the Work as contemplated at the time of executing this Agreement.  
 
Section 13 – Miscellaneous Terms & Conditions  
13.1  Prohibited Interests: Consultant agrees that no agent, officer, or employee of the County during his/her 

tenure or for one year there after shall have any interest, direct or indirect, in this Agreement or the proceeds 
thereof. Consultant further agrees that it will not employ in any manner a current County employee for a 
minimum period of one (1) year from the completion date of this Agreement, without the prior express 
written consent of County.  

 
13.2  Entire Agreement: This Agreement, and those documents incorporated by reference herein, shall 

constitute the entire understanding and agreement between the County and the Consultant, shall supersede 
all prior understandings and agreements relating to the subject matter hereof, and may only be amended in 
writing with the mutual consent and agreement of the parties.  

 
13.3  Governing Law: This Agreement shall be governed by and interpreted in accordance with the laws of the 

State of Ohio. Any and all legal disputes arising from this Agreement shall be filed in and heard before the 
courts of Delaware County, Ohio.  

 
13.4  Headings: The subject headings of the Sections and Subsections in this Agreement are included for 

purposes of convenience only and shall not affect the construction or interpretation of any of its provisions. 
This Agreement shall be deemed to have been drafted by both parties and no purposes of interpretation shall 
be made to the contrary.  

 
13.5  Waivers: No waiver of breach of any provision of this Agreement shall in any way constitute a waiver of 

any prior, concurrent, subsequent, or future breach of this Agreement or any other provision hereof. No 
term or provision of this Agreement shall be deemed waived, and no breach excused, unless such a waiver 
or consent is expressly made in writing and signed by the party claimed to have waived or consented. Such 
waiver shall not constitute and shall not in any way be interpreted as a waiver of any other term or provision 
or future breach unless said waiver expressly states an intention to waive another specific term or provision 
or future breach. 

 
13.6  Severability: If any item, condition, portion, or section of this Agreement or the application thereof to any 

person, premises, or circumstance shall to any extent, be held to be invalid or unenforceable, the remainder 
hereof and the application of such term, condition, provision, or section to persons, premises, or 
circumstances other than those as to whom it shall be held invalid or unenforceable shall not be affected 
thereby, and this Agreement and all the terms, conditions, provisions, or sections hereof shall, in all other 
respects, continue to be effective and to be complied with.  

 
13.7  Findings for Recovery: Consultant certifies that it has no outstanding findings for recovery pending or 

issued against it by the State of Ohio.  
 
13.8  Non-Discrimination/Equal Opportunity: Consultant hereby certifies that, in the hiring of employees for 

the performance of work under this Agreement or any subcontract, that neither it nor any subcontractor, by 
reason of race, color, religion, sex, age, disability as defined in section 4112.01 of the Revised Code, 
national origin, or ancestry, shall discriminate against any citizen of this state in the employment of a person 
qualified and available to perform the work to which the Agreement relates. 

 
Consultant further certifies that neither it nor any subcontractor, or person acting on behalf of it or any 
subcontractor, in any manner, shall discriminate against, intimidate, or retaliate against any employee hired 
for the performance of work under this Agreement on account of race, color, religion, sex, age, disability as 
defined in section 4112.01 of the Revised Code, national origin, or ancestry. 
 
Consultant certifies that it has a written affirmative action program for employment and effectively utilizes 
economically disadvantaged persons, as referred to in division (E)(1) of section 122.71 of the Revised 
Code.  
 
Consultant certifies that it complies with all applicable laws regarding Non-Discrimination / Equal 
Opportunity and will not discriminate.  

 
13.9  Campaign Finance – Compliance with R.C. 3517.13:  Ohio Revised Code Section 3517.13 I(3) and J(3) 

requires that no political subdivision shall award any contract for the purchase of goods with a cost 
aggregating more than ten thousand dollars in a calendar year or services with a cost aggregating more than 
ten thousand dollars in a calendar year to a corporation, business trust, individual, partnership or other 
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unincorporated business, association, including, without limitation, a professional association organized 
under Chapter 1785 of the Revised Code, estate, or trust unless the political subdivision has received for 
that calendar year, or the contract includes, a certification that the individuals named in Revised Code 
Sections 3517.13(I)(1) and (J)(1) are in compliance with the aforementioned provisions.  The 
Contractor/Provider, therefore, is required to complete the attached certificate/affidavit entitled 
“Certification/Affidavit in Compliance With O.R.C. Section 3517.13.”  Failure to complete and submit 
the required aforementioned certificate/affidavit with the Contract will prohibit the County from 
entering, proceeding, and/or performing the Contract.  Such certification is attached to this Contract and 
by this reference made a part thereof. 

 
Vote on Motion  Mr. O'Brien Aye Mr. Stapleton Aye Mr. Merrell Aye 
 
 
RESOLUTION NO. 14-213 
 
IN THE MATTER OF APPROVING CONTRACT MODIFICATION NUMBER 1 FOR DEL-CR 14 
EAST POWELL ROAD IMPROVEMENTS: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, the County Engineer recommends approval of Contract Modification Number 1 between the 
Delaware County Board of Commissioners and Burgess & Niple, Inc. for DEL-CR14 East Powell Road 
Improvements; 
 
Now Therefore Be It Resolved, that the Delaware County Board of Commissioners approve Contract 
Modification Number 1 between the Delaware County Board of Commissioners and Burgess & Niple, Inc. for 
DEL-CR14 East Powell Road Improvements; 

 
 

PROFESSIONAL SERVICES CONTRACT 
Modification #1 

 
DEL-CR14 EAST POWELL ROAD IMPROVEMENTS 

 
Section 1 – Parties to the Agreement 
Original agreement made and entered into on the 11th day of June, 2012 by and between the Delaware County 
Board of Commissioners, Delaware County, Ohio, 101 North Sandusky Street, Delaware, Ohio 43015 (“County”), 
and the firm of Burgess & Niple Inc., 5085 Reed Road,  Columbus, Ohio 43220 (“Consultant”), hereby modified 
in its entirety this 3rd day of March, 2014   
 
Section 2 – Contract Administrator 
The Delaware County Board of Commissioners hereby designates the Delaware County Engineer as Administrator 
and agent of the Board for Work performed in accordance with this Agreement.  The Administrator shall have 
general supervision of the Work and authority to order commencement or suspension thereof. 
 
Section 3 – Scope of Services (Work) 
Consultant agrees to furnish, unto the County, professional services in accordance with the Scope of Services and 
Price Proposal dated February 3, 2014, by this reference hereby made part of this Agreement.  Consultant further 
agrees to perform the Work promptly and in a skillfully competent manner under the direction of the Administrator 
and in accordance with accepted professional standards. 
 
Section 4 – Compensation 
Compensation for Work performed under this Agreement shall be in accordance with the Scope of Services and 
Price Proposal.  The Base Fee shall be a Lump Sum not to exceed Nine Hundred Thirty-Seven Thousand 
Dollars ($937,000.00) with an “If Authorized” amount not to exceed Two Hundred Sixty-Seven Thousand 
Dollars ($267,000.00) producing a total Contract Modification #1 cost of One Million Two Hundred Four 
Thousand Dollars ($1,204,000) which when added to the original contract (June 11, 2012) amount of Seven 
Hundred Sixteen Thousand Dollars ($716,000.00) results in a total contract amount  of  One Million Nine 
Hundred Twenty Thousand Dollars ($1,920,000.00) in accordance with allowable costs and fees listed in the 
Consultant’s aforementioned Price Proposal.  Compensation shall constitute full payment for all labor, equipment 
and materials required to complete the required Work. 
 
Section 5 – Payment 
Compensation shall be paid periodically, but no more than once per month, and shall be based on the calculated 
percentage of work performed to date in accordance with the Consultant’s Price Proposal. Invoices shall be 
submitted to the Administrator by the Consultant on company letterhead clearly listing the word “Invoice” with a 
sequential invoice number provided. The County may request additional documentation to substantiate said 
invoices and the Consultant shall promptly submit documentation as needed to substantiate said invoices.  The 
County shall pay invoices within thirty (30) days of receipt. 
 
Section 6 – Authorization to Proceed, Completion of Work, Delays and Extensions 
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The Consultant shall commence Work upon written authorization of the Administrator and shall complete the work 
in a timely manner.  In the event that unforeseen and unavoidable delays prevent the timely completion of this 
Agreement, the Consultant may make a written request for time extension, and the Administrator may grant such 
an extension provided that all other terms of the Agreement are adhered to. 
 
Section 7 – Insurance  
7.1  General Liability Coverage: Consultant shall maintain commercial general liability insurance of 

$1,000,000 each occurrence with an annual aggregate of $2,000,000. Identical coverage shall be required to 
be provided by all subcontractors, if any.  

 
7.2  Automobile Liability Coverage: Consultant shall maintain automobile liability insurance of $1,000,000 

each accident. Such coverage shall include coverage for owned, hired and non-owned automobiles. 
Identical coverage shall be required to be provided by all subcontractors, if any. 

 
7.3  Workers’ Compensation Coverage: Consultant shall maintain workers’ compensation coverage as 

required by the laws of the State of Ohio.  Identical coverage shall be required to be provided by all 
subcontractors, if any. 

 
7.4  Professional Liability Insurance: Consultant hereby agrees to maintain, and require its subconsultants to 

maintain, professional liability insurance for the duration of the services hereunder and for three (3) years 
following completion of the Preliminary Engineering services hereunder plus three (3) years following any 
additional services provided for Final Engineering, services during construction, or other professional 
services, providing such insurance is readily available at reasonable prices.  Such insurance for negligent 
acts, errors, and omissions shall be provided through a company licensed to do business in the State of Ohio 
for coverage of One Million Dollars ($1,000,000) per claim and in the aggregate.  

 
7.5  Additional Insureds: The County, its elected officials and employees, shall be named as additional 

insureds with respect to all activities under this Agreement in the policies required by Subsections 7.1 and 
7.2.  Consultant shall require all of its subcontractors to provide like endorsements. 

 
7.6  Proof of Insurance: Prior to the commencement of any work under this Agreement, Consultant, and all of 

its subcontractors, shall furnish the County with properly executed certificates of insurance for all insurance 
required by this Agreement and properly executed endorsements listing the additional insured required by 
Subsection 7.5.  Certificates of insurance shall provide that such insurance shall not be cancelled without 
thirty (30) days prior written notice to the County. Consultant will replace certificates for any insurance 
expiring prior to completion of work under this Agreement.  

 
Section 8 – Indemnification 
The Consultant shall indemnify and hold free and harmless the County and its employees from any and all 
damages, injury, costs, expenses, judgments or decrees, or any other liabilities that they may incur as a result of 
bodily injury, sickness, disease or death or injury to or destruction of tangible property including the loss of use 
resulting therefrom, to the proportionate extent caused by any negligent acts, errors or omissions of the Consultant, 
its employees, agents, subcontractors, and their employees and agents’ subcontractors and their employees or any 
other person for whose acts any of them may be liable. 
 
Section 9 – Suspension or Termination of Agreement  
The County may suspend or terminate this Agreement at any time for the convenience of the County, at which time 
the County shall provide written notice to the Consultant ordering termination of Work.  The Consultant shall 
immediately suspend or terminate Work, as ordered by the County.  In the case of Termination, the Consultant 
shall submit a final invoice within sixty (60) days of receiving Notice of Termination for Work completed up to the 
date of termination.  The County is not liable for payment for work performed after the date of termination. 
 
Section 10 – Change in Scope of Work 
In the event that significant changes to the Scope of Services as defined in Section 3 are required during 
performance of the Work, the first party shall notify the second party in writing with a detailed explanation of the 
circumstances believed to have changed beyond those originally contemplated by this Agreement.  Any subsequent 
modifications to this Agreement shall be approved by both parties. 
 
Section 11 – Ownership of Engineering Documents 
Upon completion or termination of the Agreement, the Consultant shall provide copies, if requested, to the County 
of all documents or electronic files produced under this Agreement.  The County shall have ownership of said 
documents, which are considered, but not limited to, any completed or partially completed surveys, calculations, 
reports, schematics, drawings and any other tangible written or electronic work produced in accordance with the 
Agreement.  This section does not require unauthorized duplication of copyrighted materials. 
 
Section 12 – Change of Key Consultant Staff 
The Consultant shall immediately notify the County, in writing, of any change to key Consultant staff or 
subconsultants assigned to the Work as contemplated at the time of executing this Agreement.  
 
Section 13 – Miscellaneous Terms & Conditions  
13.1  Prohibited Interests: Consultant agrees that no agent, officer, or employee of the County during his/her 
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tenure or for one year there after shall have any interest, direct or indirect, in this Agreement or the proceeds 
thereof. Consultant further agrees that it will not employ in any manner a current County employee for a 
minimum period of one (1) year from the completion date of this Agreement, without the prior express 
written consent of County.  

 
13.2 Independent Contractor:  The Parties acknowledge and agree that contractor is acting as an independent 

contractor and that no agency, partnership, joint venture, or employment relationship has been or will be 
created between the Parties.  Contractor also agrees that, as an independent contractor, Contractor assumes 
all responsibility for any federal, state, municipal, or other tax liabilities along with workers compensation, 
unemployment compensation, and insurance premiums that may accrue as a result of compensation received 
for services or deliverables rendered hereunder. 

 
13.3  Entire Agreement: This Agreement, and those documents incorporated by reference herein, shall 

constitute the entire understanding and agreement between the County and the Consultant, shall supersede 
all prior understandings and agreements relating to the subject matter hereof, and may only be amended in 
writing with the mutual consent and agreement of the parties.  

 
13.4  Governing Law: This Agreement shall be governed by and interpreted in accordance with the laws of the 

State of Ohio. Any and all legal disputes arising from this Agreement shall be filed in and heard before the 
courts of Delaware County, Ohio.  

 
13.5  Headings: The subject headings of the Sections and Subsections in this Agreement are included for 

purposes of convenience only and shall not affect the construction or interpretation of any of its provisions. 
This Agreement shall be deemed to have been drafted by both parties and no purposes of interpretation shall 
be made to the contrary.  

 
13.6 Waivers: No waiver of breach of any provision of this Agreement shall in any way constitute a waiver of 

any prior, concurrent, subsequent, or future breach of this Agreement or any other provision hereof. No 
term or provision of this Agreement shall be deemed waived, and no breach excused, unless such a waiver 
or consent is expressly made in writing and signed by the party claimed to have waived or consented. Such 
waiver shall not constitute and shall not in any way be interpreted as a waiver of any other term or provision 
or future breach unless said waiver expressly states an intention to waive another specific term or provision 
or future breach. 

 
13.7  Severability: If any item, condition, portion, or section of this Agreement or the application thereof to any 

person, premises, or circumstance shall to any extent, be held to be invalid or unenforceable, the remainder 
hereof and the application of such term, condition, provision, or section to persons, premises, or 
circumstances other than those as to whom it shall be held invalid or unenforceable shall not be affected 
thereby, and this Agreement and all the terms, conditions, provisions, or sections hereof shall, in all other 
respects, continue to be effective and to be complied with.  

 
13.8  Findings for Recovery: Consultant certifies that it has no outstanding findings for recovery pending or 

issued against it by the State of Ohio.  
 
13.9  Non-Discrimination/Equal Opportunity: Consultant hereby certifies that, in the hiring of employees for 

the performance of work under this Agreement or any subcontract, that neither it nor any subcontractor, by 
reason of race, color, religion, sex, age, disability as defined in section 4112.01 of the Revised Code, 
national origin, or ancestry, shall discriminate against any citizen of this state in the employment of a person 
qualified and available to perform the work to which the Agreement relates. 

 
Consultant further certifies that neither it nor any subcontractor, or person acting on behalf of it or any 
subcontractor, in any manner, shall discriminate against, intimidate, or retaliate against any employee hired 
for the performance of work under this Agreement on account of race, color, religion, sex, age, disability as 
defined in section 4112.01 of the Revised Code, national origin, or ancestry. 
 
Consultant certifies that it has a written affirmative action program for employment and effectively utilizes 
economically disadvantaged persons, as referred to in division (E)(1) of section 122.71 of the Revised 
Code.  
 
Consultant certifies that it complies with all applicable laws regarding Non-Discrimination / Equal 
Opportunity and will not discriminate.  

 
13.10 Campaign Finance – Compliance with R.C. 3517.13:  Ohio Revised Code Section 3517.13 I(3) and J(3) 

requires that no political subdivision shall award any contract for the purchase of goods with a cost 
aggregating more than ten thousand dollars in a calendar year or services with a cost aggregating more than 
ten thousand dollars in a calendar year to a corporation, business trust, individual, partnership or other 
unincorporated business, association, including, without limitation, a professional association organized 
under Chapter 1785 of the Revised Code, estate, or trust unless the political subdivision has received for 
that calendar year, or the contract includes, a certification that the individuals named in Revised Code 
Sections 3517.13(I)(1) and (J)(1) are in compliance with the aforementioned provisions.  The 
Contractor/Provider, therefore, is required to complete the attached certificate/affidavit entitled 
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“Certification/Affidavit in Compliance With O.R.C. Section 3517.13.”  Failure to complete and submit 
the required aforementioned certificate/affidavit with the Contract will prohibit the County from 
entering, proceeding, and/or performing the Contract.  Such certification is attached to this Contract and 
by this reference made a part thereof. 

 
Vote on Motion  Mr. Merrell Aye Mr. Stapleton Aye Mr. O'Brien Aye 
                   
 
RESOLUTION NO. 14-214 
 
IN THE MATTER OF AMENDING THE CHILD PLACEMENT SERVICES CONTRACT 
BETWEEN THE DELAWARE COUNTY DEPARTMENT OF JOB AND FAMILY SERVICES, THE 
DELAWARE COUNTY BOARD OF COMMISSIONERS AND ADRIEL SCHOOL, INC.: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, Delaware County contracts with Child Care Placement providers in accordance with state and 
federal regulations, and 
 
Whereas, the Director of Job & Family Services recommends approval of the following contract amendment; 
 
Now Therefore Be It Resolved that the Delaware County Board of Commissioners approve the following 
contract amendment for Child Care Placement providers: Adriel School, Inc. 
 

AMENDMENT TO CONTRACT 
For 

Child Placement and Related Services 
 

AMENDMENT NO. 1 
 

This is to amend the Contract for Child Placement and Related Services between the Delaware County 
Department of Job and Family Services, a department of the Delaware County Commissioners, Adriel School, 
Inc., entered into on the first day of July, 2013. 
 

I. Article IV.  Reimbursement for Placement Services:  Changes the amount   
            reimbursable under the contract from $240,000.00 to $50,000.00. 

 
Vote on Motion  Mr. O'Brien Aye Mr. Merrell Aye Mr. Stapleton Aye 
 
 
RESOLUTION NO. 14-215 
 
IN THE MATTER OF AMENDING THE CHILD PLACEMENT SERVICES CONTRACT 
BETWEEN THE DELAWARE COUNTY DEPARTMENT OF JOB AND FAMILY SERVICES, THE 
DELAWARE COUNTY BOARD OF COMMISSIONERS AND THE VILLAGE NETWORK: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, Delaware County contracts with Child Care Placement providers in accordance with state and 
federal regulations, and 
 
Whereas, the Director of Job & Family Services recommends approval of the following contract amendment; 
 
Now Therefore Be It Resolved that the Delaware County Board of Commissioners approve the following 
contract amendment for Child Care Placement providers: The Village Network 
 

AMENDMENT TO CONTRACT 
For 

Child Placement and Related Services 
 

AMENDMENT NO. 1 
 

This is to amend the Contract for Child Placement and Related Services between the Delaware County 
Department of Job and Family Services, a department of the Delaware County Commissioners, The Village 
Network, entered into on the first day of July, 2013. 
 

I. Article IV.  Reimbursement for Placement Services:  Changes the amount   
            reimbursable under the contract from $470,000.00 to $250,000.00. 

 
 
Vote on Motion  Mr. Merrell Aye Mr. O'Brien Aye Mr. Stapleton Aye 
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RESOLUTION NO. 14-216 
 
IN THE MATTER OF APPROVING A CONTRACT BETWEEN THE DELAWARE COUNTY 
BOARD OF COMMISSIONERS AND LB CLEANING COMPANY, LLC FOR JANITORIAL 
SERVICES: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
  
Whereas, the Facilities Supervisor recommends approval of the contract between the Delaware County Board 
Of Commissioners and LB Cleaning Company, LLC; 
                  
Now Therefore Be It Resolved, that the Delaware County Board of Commissioners approve the contract with 
and LB Cleaning Company, LLC. 
 

Delaware County Board of Commissioners 
Contract 

 
This Contract made by and between: 
 

LB Cleaning Company, LLC 
PO Box 340263 
Columbus, OH 43234 

 
(the “Contractor”) and the Delaware County Board of Commissioners (the “Owner”). 
 
In consideration of the mutual promises herein contained, the Delaware County Board of Commissioners and 
the Contractor agree as set forth below: 
 

ARTICLE 1 
 

1.1 The Contractor shall provide the goods and/or services described in the Bid Documents, which 
are hereby incorporated by reference, and as necessary to produce the results intended by the Bid 
Documents for: 

 
ITB #14-01 JANITORIAL SERVICES 

 
ARTICLE 2 

 
2.1 The Owner shall pay the Contractor for the performance of this Contract, subject to terms and 
conditions as provided in the Bid Documents, at an estimated annual value of Thirty Six Thousand 
dollars ($36,000.00), based upon the unit pricing and discount percentage set forth in the Bid 
Documents, submitted by the Contractor and opened on January 22, 2014. 

  
 2.2  The Contract Price shall be paid in current funds by the Owner upon payment requests issued by 

the Contractor as goods and/or services are provided and approved by the Owner as provided in the 
Bid Documents. 

 
ARTICLE 3 

 
3.1 The original term of this contract shall be for two (2) years, beginning April 1, 2014, and ending  
March 31, 2016. 

 
3.2 This Contract may be renewed at the end of the original period or any renewal period for up to 
three (3) additional one (1) year periods, if agreed upon in writing by both parties. 
 
3.3 The Owner may, at its sole option, terminate this Contract with the contractor upon thirty (30) 
days written notice of its intent to do so.  Furthermore, it is understood and agreed that should the 
Contractor fail to provide the quality of goods and/or service(s) as specified in the bid instructions, 
such failure shall constitute a breach of this Contract.  Upon a breach of the Contract, the Owner may, 
at its sole option, terminate this Contract with the Contractor effective immediately upon written 
notice of its intent to do so. The Owner shall not be liable for payment of goods or services provided 
after the effective date of termination. 
 

ARTICLE 4 
 

  4.1  This Contract shall embody the entire understanding of the parties and form the basis of the 
Contract between the Owner and the Contractor. The Bid Documents shall be considered to be 
incorporated by reference into this Contract as if fully rewritten herein, and made a part hereof.  This 
Contract, along with all documents incorporated by reference, shall supersede all prior understandings 
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and agreements relating to the subject matter hereof, and may only be amended in writing with the 
mutual consent and agreement of the parties. 

 
4.2  The Contract and any modification, amendments or alterations thereto shall be governed, construed and 

enforced by and under the laws of the State of Ohio. Any legal action arising pursuant to this Contract 
shall be filed in and heard before the courts of Delaware County, Ohio. 

 
4.3  If any term or provision of the Contract, or the application thereof to any person or circumstance, is 

finally determined, to be invalid or unenforceable by a court of competent jurisdiction, the remainder of 
the Contract or the application of such term or provision to other persons or circumstances, shall not be 
affected thereby, and each term and provision of the Contract shall be valid and enforced to the fullest 
extent permitted by law. 

 
4.4 To the fullest extent permitted by law, the Contractor shall indemnify, save and hold the Owner, its 

officers, agents, servants, and employees free and harmless of all actions, claims, demands, judgments, 
damages, losses and expenses, including but not limited to attorney’s fees, arising from any accident or 
occurrence related in any manner to the Contractor's performance of this Contract.  The Contractor shall 
undertake to defend, at its own expense, any and all actions, claims, or demands brought against the 
Owner by reason of the things above specified, and to pay, settle, compromise and procure the discharge 
of any and all judgments, damages, losses and expenses, including but not limited to attorney’s fees.  No 
employee of the Contractor shall at any time be considered an agent or employee of the Owner. 

 
4.5 Insurance: 
 

4.5.1 General Liability Coverage:  Contractor shall maintain commercial general liability insurance 
with a limit of not less than $1,000,000 each occurrence with an annual aggregate of not less 
than $2,000,000, including coverage for subcontractors, if any. 

 
4.5.2 Automobile Liability Coverage:  Contractor shall maintain automobile liability insurance with a 

limit of not less than $1,000,000 each accident.  Such coverage shall include coverage for 
owned, hired and non-owned automobiles. 

 
4.5.3 Workers’ Compensation Coverage:  Contractor shall maintain workers’ compensation coverage 

as required by the laws of the State of Ohio. 
 

4.5.4 Additional Insureds:  The County, its elected officials and employees, shall be named as 
additional insureds with respect to all activities under this Contract in the policies required by 
Subsection 4.5. 

 
4.5.5 Proof of Insurance:  Prior to the commencement of any work under this Contract, Contractor 

shall furnish the County with properly executed certificates of insurance for all insurance 
required by this Contract.  Certificates of insurance shall provide that such insurance shall not 
be cancelled without thirty (30) days prior written notice to the County.  Contractor will replace 
certificates for any insurance expiring prior to completion of work under this Contract. 

 
 4.6 No waiver of breach of any provision of this Contract shall in any way constitute a waiver of any 

prior, concurrent, subsequent, or future breach of this Contract or any other provision hereof.  No term or 
provision of this Contract shall be deemed waived, and no breach excused, unless such a waiver or 
consent is expressly made in writing and signed by the party claimed to have waived or consented.  Such 
waiver shall not constitute and shall not in any way be interpreted as a waiver of any other term or 
provision or future breach unless said waiver expressly states an intention to waive another specific term 
or provision or future breach. 

 
4.7 For all services being provided under this Contract, the Owner shall have the right and Contractor 
agrees to allow the inspection and examination of any and all books, accounts, invoices, records, 
writings, or documentation of any type and in any form which it maintains in relation to performing 
said services 
 
4.8 The Contract shall be binding on the Contractor and the Owner, their successors and assigns, in 
respect to all covenants and obligations contained in the Contract, but the Contract may not be 
assigned by the Contractor without the prior written consent of the Owner. 
 
4.9 Ohio Revised Code Section 3517.13 I(3) and J(3) requires that no political subdivision shall 
award any contract for the purchase of goods with a cost aggregating more than ten thousand dollars 
in a calendar year or services with a cost aggregating more than ten thousand dollars in a calendar 
year to a corporation, business trust, individual, partnership or other unincorporated business, 
association, including, without limitation, a professional association organized under Chapter 1785 of 
the Revised Code, estate, or trust unless the political subdivision has received for that calendar year, 
or the contract includes, a certification that the individuals named in Revised Code Sections 
3517.13(I)(1) and (J)(1) are in compliance with the aforementioned provisions.  The 
Contractor/Provider, therefore, is required to complete the attached certificate/affidavit entitled 
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“Certification/Affidavit in Compliance With O.R.C. Section 3517.13.”  Failure to complete and 
submit the required aforementioned certificate/affidavit with the Contract will prohibit the 
County from entering, proceeding, and/or performing the Contract.  Such certification is 
attached to this Contract and by this reference made a part thereof. 
 
4.10 Contractor certifies that it has no outstanding findings for recovery pending or issued against it 
by the State of Ohio.  

 
ARTICLE 5 

 
5.1  It is expressly understood by the Contractor that none of the rights, duties and obligations 
described in the Contract shall be valid and enforceable unless the Delaware County Auditor first 
certifies funds are available. 

 
 5.2 The Contract shall become binding and effective upon the completion of 5.1 and execution by the 

Owner. 
 
 

ARTICLE 6 
 
  6.1 This Contract has been executed in several counterparts, each of which shall constitute a complete 

original Contract, which may be introduced in evidence or used for any other purpose without 
production of any other counterparts. 

 
Vote on Motion  Mr. Stapleton Aye Mr. Merrell Aye Mr. O'Brien Aye 
 
 
RESOLUTION NO. 14-217 
 
IN THE MATTER OF ACCEPTANCE OF THE SANITARY SEWERS FOR ORANGEPOINT 
COMMERCE PARK LOT 2955: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, the construction of new sanitary sewers at Orangepoint Commerce Park Lot 2955 have been 
completed to meet sewer district requirements; and  
 
Whereas, the sewer district has received the necessary items required by the subdivider’s agreement; and  
 
Whereas, the Director of Environmental Services recommends accepting sanitary sewers for ownership, 
operation, and maintenance by Delaware County as follows: 
 
 
Orangepoint Commerce Park 758’  feet of 8- inch sewer   $31,600.00 
Lot 2955 

2 ea. - manhole     $2,400.00 
 
 
Therefore be it resolved, that the Board of Commissioners approve and accept the above sanitary sewers for 
ownership, operation, and maintenance by the Delaware County Sewer District.  
 
 
Vote on Motion  Mr. Merrell Aye Mr. Stapleton Aye Mr. O’Brien Aye 
 
 
 
RESOLUTION NO. 14-218 
 
IN THE MATTER OF APPROVING THE SANITARY SUBDIVIDER’S AGREEMENT FOR 
MEADOWS AT LEWIS CENTER NORTH SECTION 1   : 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to accept the following Sanitary Subdivider’s 
Agreement: 
 
Whereas, the Director of Environmental Services recommends approval of the Sanitary Subdivider’s 
agreement: 
 
Therefore, Be It Resolved the Board of Commissioners approve the Sanitary Subdivider’s Agreement for the 
Meadows at Lewis Center North Section 1. 
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SUBDIVIDER'S AGREEMENT 
DELAWARE COUNTY SANITARY ENGINEER 

 
 
 THIS AGREEMENT executed on this 3rd day of March 2014, by and between JONES/LEWIS 
CENTER, LLC herein after called “SUBDIVIDER”, and the BOARD OF COUNTY COMMISSIONERS of 
Delaware County, Ohio, as evidenced by the MEADOWS AT LEWIS CENTER NORTH SECTION 1 
Subdivision Plat filed or to be filed with the Delaware County Recorder, Delaware County, Ohio, is governed 
by the following considerations and conditions, to wit: 
 

There are 38 single family residential equivalent connections approved with this AGREEMENT.  
Capacity shall be reserved for one year from the date of this AGREEMENT, unless the COUNTY 
COMMISSIONERS grant an extension in writing. Capacity is not guaranteed until the final Subdivision Plat 
is recorded. If the final Subdivision Plat is not recorded prior to expiration of the reservation deadline as set 
forth herein, the SUBDIVIDER agrees and acknowledges that capacity shall not be guaranteed. 
 
 Said SUBDIVIDER is to construct, install or otherwise make all public improvements shown and set 
forth to be done and performed in compliance with the approved engineering drawings and specifications for 
MEADOWS AT LEWIS CENTER NORTH, all of which are a part of this AGREEMENT.  The 
SUBDIVIDER shall pay the entire cost and expense of said improvements. 
  
OPTIONS: 

(1) Should SUBDIVIDER elect to record the plat prior to beginning construction, SUBDIVIDER shall 
execute Bond, certified check, irrevocable letter of credit, or other approved financial warranties 
equal to the estimated cost of construction ($150,982.00) which is acceptable to the COUNTY 
COMMISSIONERS to insure faithful performance of this AGREEMENT and the completion of all 
improvements in accordance with the Subdivision Regulations of Delaware County, Ohio.   

(2) Should SUBDIVIDER elect to proceed with construction prior to recording the plat, no approved 
financial warranties are necessary until such time as SUBDIVIDER elects to record the plat.  At that 
time, the SUBDIVIDER shall execute Bond, certified check, irrevocable letter of credit, or other 
approved financial warranties equal to the cost of construction remaining to be completed as 
determined by the SANITARY ENGINEER.   

 
The SUBDIVIDER hereby elects to use Option 2 for this project. 
 
The SUBDIVIDER shall indemnify and save harmless the County, Townships and/or Villages and all of 

their officials, employees and agents from all claims, suits, actions and proceedings which may originate from 
or on account of any death, injuries or damages to persons or property received or sustained as a consequence 
of any action, or omissions of the SUBDIVIDER, and any of its contractors or sub-contractors, or from any 
material, method or explosive used in said work or by or on account of any accident caused by negligence or 
any other act or omission of SUBDIVIDER, and any of its contractors or the contractors’ agents or employees. 
 
 All public improvement construction shall be performed within one (1) year from the date of the 
approval of this AGREEMENT by the COUNTY COMMISSIONERS, but extension of time may be granted 
if approved by the COUNTY COMMISSIONERS. 
 
 The SUBDIVIDER shall have a competent representative who is familiar with the project on site 
during construction.  The representative shall be capable of reading the plans and specifications and shall have 
authority to execute the plans and specifications and alterations required by the COUNTY.  The representative 
shall be replaced by the SUBDIVIDER, when in the opinion of the COUNTY, the representative’s 
performance is deemed inadequate. 
 
 The SUBDIVIDER further agrees that any violations of or noncompliance with any of the provisions 
and stipulations of this AGREEMENT shall constitute a breach of contract, and the COUNTY shall have the 
right to stop work forthwith and act against the performance surety for the purpose of proper completion of the 
public improvements within this Subdivision. 
 
 Should the SUBDIVIDER become unable to carry out the provisions of this AGREEMENT, the 
SUBDIVIDER'S heirs, successors or assigns shall complete and comply with all applicable terms, conditions, 
provisions, and requirements of this AGREEMENT. 
 
SANITARY SEWER CONSTRUCTION 
 It is further agreed that upon execution of this AGREEMENT, the SUBDIVIDER shall pay the 
DELAWARE COUNTY SANITARY ENGINEER three and one-half percent (3½%) of the estimated 
construction cost of the IMPROVEMENTS for plan review ($5,284.37).  The SUBDIVIDER shall also 
deposit with the DELAWARE COUNTY SANITARY ENGINEER the sum of $12,833.47 estimated to be 
necessary to pay the cost of inspection by the DELAWARE COUNTY SANITARY ENGINEER. The 
DELAWARE COUNTY SANITARY ENGINEER shall in his or her sole discretion inspect, as necessary, the 
IMPROVEMENTS being installed or constructed by the SUBDIVIDER and shall keep accurate records of the 
time spent by his or her employees and agents in such inspections for which the SANITARY ENGINEER 
shall be reimbursed from charges against said deposit.  At such time as said fund has been depleted to a level 
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of $600.00 or less, as a result of charges against the same at the rate of: 
 

INSPECTOR $75.00 per hour 
CAMERA TRUCK $150.00 per hour 

 
for time spent by said SANITARY ENGINEER or his or her staff, the SUBDIVIDER shall make an additional 
deposit of $600.00 to said fund.  On completion of all IMPROVEMENTS provided herein and acceptance of 
same by the COUNTY, any unused portions of the inspection fund shall be repaid to the SUBDIVIDER less 
an amount equal to $0.75 per foot of sewer which will be deducted to cover re-inspection. 
 
 The SUBDIVIDER, for a period of five (5) years after acceptance of the IMPROVEMENTS by the 
COUNTY, shall be responsible for defective materials and/or workmanship.  All warranties for equipment 
installed as a part of the IMPROVEMENTS shall be the same as new equipment warranties and shall be 
assigned to the COUNTY upon acceptance of the IMPROVEMENTS. 
 
 The SUBDIVIDER shall provide to the COUNTY all necessary easements or rights-of -way required 
to complete the IMPROVEMENTS, all of which shall be obtained at the expense of the SUBDIVIDER. All 
public sanitary sewers and private laterals to offsite properties shall have a recorded permanent, exclusive 
sanitary easement on file at the Delaware County Recorder’s Office, the language of which shall be approved 
by the DELAWARE COUNTY SANITARY ENGINEER. The dimensions of all easements shall be as shown 
on the approved engineering drawings. If any onsite easement or necessary right of way is not to be recorded 
as part of a subdivision plat, such easements and rights-of- way shall be recorded and provided to the 
DELAWARE COUNTY SANITARY ENGINEER before a preconstruction meeting will be permitted and 
before construction may begin on the improvements. All offsite easements must be recorded prior to signing 
the plans.  
 

If, due to unforeseen circumstances during construction activities, the SUBDIVIDER must install the 
proposed sanitary sewer mains or service laterals to a different location than shown on the approved and 
signed construction plans, the SUBDIVIDER shall request a revision to the construction plans and the 
SANITARY ENGINEER shall evaluate this request. If the request for a revision is approved in writing by the 
SANITARY ENGINEER, SUBDIVIDER shall provide and record revised permanent, exclusive sanitary 
sewer easements prior to the COUNTY’S acceptance of the sewer. The language and dimensions of the 
revised permanent exclusive sanitary sewer easements shall be acceptable to the SANITARY ENGINEER.  
 
 The COUNTY shall, upon certification in writing from the DELAWARE COUNTY SANITARY 
ENGINEER that all construction is complete according to the plans and specifications, by Resolution accept 
the IMPROVEMENTS described herein and accept and assume operations and maintenance of the same. 
 
 After said acceptance, the capacity charge shall be paid by the applicant upon request to the 
DELAWARE COUNTY SANITARY ENGINEER for a tap permit to connect to the sanitary sewer.   
 
ALL CONSTRUCTION UNDER COUNTY JURISDICTION: 
The SUBDIVIDER shall within thirty (30) days following completion of construction, and prior to final 
acceptance, furnish to DELAWARE COUNTY as required: 
 

(1) "as built" drawings of the IMPROVEMENTS which plans shall become the property of the 
COUNTY and shall remain in the office of the DELAWARE COUNTY SANITARY 
ENGINEER  and DELAWARE COUNTY ENGINEER.  The drawings shall be on reproducible 
MYLAR (full size), two paper copies (one full size & one 11”x17”), and a Compact Diskette 
with the plans in DWG format & PDF format.  

(2) An excel spreadsheet, from a template as provided by the DELAWARE COUNTY SANITARY 
ENGINEER, shall accompany the plan submittal showing the locations of the manholes in Ohio 
State Plane North Coordinates NAD 1983 (NAVD 1988 datum) and other miscellaneous project 
data.  

(3) an itemized statement showing the cost of IMPROVEMENTS  
(4) an Affidavit or waiver of lien from all Contractors associated with the project that all material 

and labor costs have been paid.  The SUBDIVIDER shall indemnify and hold harmless the 
COUNTY from expenses or claims for labor or materials incident to said construction of the 
IMPROVEMENTS. 

(5) documentation showing the required sanitary sewer easements 
 
 The SUBDIVIDER shall within thirty (30) days following completion of construction, and prior to 
final acceptance, furnish to the DELAWARE COUNTY SANITARY ENGINEER a five (5) year maintenance 
Bond, or other approved financial warranties, equal to ten percent (10%) of the construction cost. 
 
 The SUBDIVIDER shall during the construction and maintenance periods, comply with all rules and 
regulations and conform to all procedures established by the COUNTY regarding submission of shop 
drawings, construction schedules, operation of facilities and other matters incident hereto. 
 
 The SUBDIVIDER shall obtain all other necessary utility services incident to the construction of said 
IMPROVEMENTS AND FOR THEIR CONTINUED OPERATION.  The SUBDIVIDER shall be responsible 
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for all utility charges and installation costs.  The utility user charges shall be paid by the SUBDIVIDER and 
maintained in continuous use throughout the construction and testing phases until accepted for operation and 
maintenance by the COUNTY. 
 
 IN CONSIDERATION WHEREOF, the DELAWARE COUNTY BOARD OF COMMISSIONERS 
hereby grants the SUBDIVIDER or its agent the right and privilege to make the IMPROVEMENTS stipulated 
herein and as shown on the approved plans. 
 
 
Vote on Motion  Mr. Stapleton Aye Mr. O'Brien Aye Mr. Merrell Aye 
 
 
 
RESOLTUION NO. 14-219 
 
IN THE MATTER OF APPROVING A CONTRACT BETWEEN THE DELAWARE COUNTY 
BOARD OF COMMISSIONERS AND STANTEC CONSULTING SERVICES, INC. FOR QUAIL 
MEADOWS ELECTRICAL DESIGN SERVICES: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, the Director of Environmental Services recommends approval of the following Agreement; 
 
Now Therefore Be It Resolved that that Delaware County Board of Commissioner approve the following 
Agreement with Stantec Consulting Services, Inc. for Quail Meadows Electrical Design Services. 

 
PROFESSIONAL SERVICES CONTRACT 

 
QUAIL MEADOWS ELECTRICAL DESIGN SERVICES 

 
Section 1 – Parties to the Agreement 
Agreement made and entered into this 3rd day of March, 2014 by and between the Delaware County Board of 
Commissioners, Delaware County, Ohio, 101 North Sandusky Street, Delaware, Ohio 43015 (“County”), and the 
firm of Stantec Consulting Services Inc, 1500 Lake Shore Drive, Suite 100, Columbus, Ohio 43204 (“Consultant”). 
  
 
Section 2 – Contract Administrator 
The Delaware County Board of Commissioners hereby designates the Delaware County Sanitary Engineer as 
Contract Administrator and agent of the Board for Work performed in accordance with this Agreement.  The 
Contract Administrator shall have general supervision of the Work and authority to order commencement or 
suspension thereof. 
 
Section 3 – Scope of Services (Work) 
Consultant agrees to furnish, unto the County, professional services in accordance with “Exhibit A” Scope of 
Services dated November 15, by this reference hereby made part of this Agreement. Consultant further agrees to 
perform the Work promptly and in a skillfully competent manner under the direction of the Contract Administrator 
and in accordance with accepted professional standards. 
 
Section 4 – Compensation 
Compensation for Work performed under this Agreement shall be in accordance with the Scope of Services and 
Price Proposal.  The Base Fee shall be a Lump Sum of (see “Exhibit A”).  Compensation shall constitute full 
payment for all labor, equipment and materials required to complete the required Work.  
 
Section 5 – Payment 
Compensation shall be paid periodically, but no more than once per month, and shall be based on the calculated 
percentage of work performed to date in accordance with the Consultant’s Price Proposal. Invoices shall be 
submitted to the Contract Administrator by the Consultant on company letterhead clearly listing the word 
“Invoice” with a sequential invoice number provided. The County may request additional documentation to 
substantiate said invoices and the Consultant shall promptly submit documentation as needed to substantiate said 
invoices.  The County shall pay invoices within thirty (30) days of receipt. 
 
Section 6 – Authorization to Proceed, Completion of Work, Delays and Extensions 
The Consultant shall commence Work upon written authorization of the Contract Administrator and shall complete 
the work no later than 45 days after authorized starting date.  Consultant shall not proceed with Work on “If 
Authorized” tasks without written authorization from the Contract Administrator.  In the event that unforeseen and 
unavoidable delays prevent the timely completion of this Agreement, the Consultant may make a written request 
for time extension, and the Contract Administrator may grant such an extension provided that all other terms of the 
Agreement are adhered to. 
 
Section 7 – Insurance  
7.1  General Liability Coverage: Consultant shall maintain commercial general liability insurance of 
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$1,000,000 each occurrence with an annual aggregate of $2,000,000. Identical coverage shall be required to 
be provided by all subcontractors, if any.  

 
7.2  Automobile Liability Coverage: Consultant shall maintain automobile liability insurance of $1,000,000 

each accident. Such coverage shall include coverage for owned, hired and non-owned automobiles. 
Identical coverage shall be required to be provided by all subcontractors, if any. 

 
7.3  Workers’ Compensation Coverage: Consultant shall maintain workers’ compensation coverage as 

required by the laws of the State of Ohio.  Identical coverage shall be required to be provided by all 
subcontractors, if any. 

 
7.4  Professional Liability Insurance: Consultant hereby agrees to maintain, and require its sub-consultants to 

maintain, professional liability insurance for the duration of the services hereunder and for three (3) years 
following completion of the Preliminary Surveying services hereunder plus three (3) years following any 
additional services provided for Final Surveying, services during construction, or other professional 
services, providing such insurance is readily available at reasonable prices.  Such insurance for negligent 
acts, errors, and omissions shall be provided through a company licensed to do business in the State of Ohio 
for coverage of One Million Dollars ($1,000,000) per claim and in the aggregate.  

 
7.5  Additional Insureds: The County, its elected officials and employees, shall be named as additional 

insureds with respect to all activities under this Agreement in the policies required by Subsections 7.1 and 
7.2.  Consultant shall require all of its subcontractors to provide like endorsements. 

 
7.6  Proof of Insurance: Prior to the commencement of any work under this Agreement, Consultant, and all of 

its subcontractors, shall furnish the County with properly executed certificates of insurance for all insurance 
required by this Agreement and properly executed endorsements required by Subsection 7.5. Certificates of 
insurance shall provide that such insurance shall not be cancelled without thirty (30) days prior written 
notice to the County. Consultant will replace certificates for any insurance expiring prior to completion of 
work under this Agreement.  

 
Section 8 – Indemnification 
The Consultant shall indemnify and hold free and harmless the County and its employees from any and all 
damages, injury, costs, expenses, judgments or decrees, or any other liabilities that they may incur as a result of 
bodily injury, sickness, disease or death or injury to or destruction of tangible property including the loss of use 
resulting therefrom, to the proportionate extent caused by any negligent acts, errors or omissions of the Consultant, 
its employees, agents, subcontractors, and their employees and agents’ subcontractors and their employees or any 
other person for whose acts any of them may be liable. 
 
Section 9 – Suspension or Termination of Agreement  
The County may suspend or terminate this Agreement at any time for the convenience of the County, at which time 
the County shall provide written notice to the Consultant ordering termination of Work.  The Consultant shall 
immediately suspend or terminate Work, as ordered by the County.  In the case of Termination, the Consultant 
shall submit a final invoice within sixty (60) days of receiving Notice of Termination for Work completed up to the 
date of termination.  The County is not liable for payment for work performed after the date of termination. 
 
Section 10 – Change in Scope of Work 
In the event that significant changes to the Scope of Services as defined in Section 3 are required during 
performance of the Work, the first party shall notify the second party in writing with a detailed explanation of the 
circumstances believed to have changed beyond those originally contemplated by this Agreement.  Any subsequent 
modifications to this Agreement shall be approved by both parties. 
 
Section 11 – Ownership of Engineering Documents 
Upon completion or termination of the Agreement, the Consultant shall provide copies, if requested, to the County 
of all documents or electronic files produced under this Agreement.  The County shall have ownership of said 
documents, which are considered, but not limited to, any completed or partially completed surveys, calculations, 
reports, schematics, drawings and any other tangible written or electronic work produced in accordance with the 
Agreement.  This section does not require unauthorized duplication of copyrighted materials. 
 
Section 12 – Change of Key Consultant Staff 
The Consultant shall immediately notify the County, in writing, of any change to key Consultant staff or sub-
consultants assigned to the Work as contemplated at the time of executing this Agreement.  
 
Section 13 – Miscellaneous Terms & Conditions  
13.1  Prohibited Interests: Consultant agrees that no agent, officer, or employee of the County during his/her 

tenure or for one year there after shall have any interest, direct or indirect, in this Agreement or the proceeds 
thereof. Consultant further agrees that it will not employ in any manner a current County employee for a 
minimum period of one (1) year from the completion date of this Agreement, without the prior express 
written consent of County.  

 
13.2  Entire Agreement: This Agreement, and those documents incorporated by reference herein, shall 

constitute the entire understanding and agreement between the County and the Consultant, shall supersede 
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all prior understandings and agreements relating to the subject matter hereof, and may only be amended in 
writing with the mutual consent and agreement of the parties.  

 
13.3  Governing Law: This Agreement shall be governed by and interpreted in accordance with the laws of the 

State of Ohio. Any and all legal disputes arising from this Agreement shall be filed in and heard before the 
courts of Delaware County, Ohio.  

 
13.4  Headings: The subject headings of the Sections and Subsections in this Agreement are included for 

purposes of convenience only and shall not affect the construction or interpretation of any of its provisions. 
This Agreement shall be deemed to have been drafted by both parties and no purposes of interpretation shall 
be made to the contrary.  

 
13.5  Waivers: No waiver of breach of any provision of this Agreement shall in any way constitute a waiver of 

any prior, concurrent, subsequent, or future breach of this Agreement or any other provision hereof. No 
term or provision of this Agreement shall be deemed waived, and no breach excused, unless such a waiver 
or consent is expressly made in writing and signed by the party claimed to have waived or consented. Such 
waiver shall not constitute and shall not in any way be interpreted as a waiver of any other term or provision 
or future breach unless said waiver expressly states an intention to waive another specific term or provision 
or future breach. 

 
13.6  Severability: If any item, condition, portion, or section of this Agreement or the application thereof to any 

person, premises, or circumstance shall to any extent, be held to be invalid or unenforceable, the remainder 
hereof and the application of such term, condition, provision, or section to persons, premises, or 
circumstances other than those as to whom it shall be held invalid or unenforceable shall not be affected 
thereby, and this Agreement and all the terms, conditions, provisions, or sections hereof shall, in all other 
respects, continue to be effective and to be complied with.  

 
13.7  Findings for Recovery: Consultant certifies that it has no outstanding findings for recovery pending or 

issued against it by the State of Ohio.  
 
13.8  Independent Contractor: The Parties acknowledge and agree that Contractor is acting as an independent 

contractor and that no agency, partnership, joint venture, or employment relationship has been or will be 
created between the Parties. Contractor also agrees that, as an independent contractor, Contractor assumes 
all responsibility for any federal, state, municipal, or other tax liabilities along with workers compensation, 
unemployment compensation, and insurance premiums that may accrue as a result of compensation received 
for services or deliverables rendered hereunder. 

 
13.9  Non-Discrimination/Equal Opportunity: Consultant hereby certifies that, in the hiring of employees for 

the performance of work under this Agreement or any subcontract, that neither it nor any subcontractor, by 
reason of race, color, religion, sex, age, disability as defined in section 4112.01 of the Revised Code, 
national origin, or ancestry, shall discriminate against any citizen of this state in the employment of a person 
qualified and available to perform the work to which the Agreement relates. 

 
Consultant further certifies that neither it nor any subcontractor, or person acting on behalf of it or any 
subcontractor, in any manner, shall discriminate against, intimidate, or retaliate against any employee hired 
for the performance of work under this Agreement on account of race, color, religion, sex, age, disability as 
defined in section 4112.01 of the Revised Code, national origin, or ancestry. 
 
Consultant certifies that it has a written affirmative action program for employment and effectively utilizes 
economically disadvantaged persons, as referred to in division (E)(1) of section 122.71 of the Revised 
Code.  
 
Consultant certifies that it complies with all applicable laws regarding Non-Discrimination / Equal 
Opportunity and will not discriminate.  

 
Furthermore, Be It Resolved that the Board of County Commissioners approve a purchase order with Stantec 
Consulting, Inc. in the total amount of $43,863.00 from org key 66611903-5301. 
 
 
Vote on Motion  Mr. O'Brien Aye Mr. Merrell Aye Mr. Stapleton Aye 
 
 
RESOLUTION NO. 14-220 
 
IN THE MATTER OF APPROVING THE JOB DESCRIPTION FOR THE HUMAN RESOURCES 
MANAGER WITH THE ADMINISTRATIVE SERVICES DEPARTMENT: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Whereas, the Assistant County Administrator/ Director of Administrative Services recommends approving the 
job description for the Human Resources Manager With The Administrative Services Department ; 
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Therefore Be it Resolved, the Board of Commissioners approve the job description for the Human Resources 
Manager With The Administrative Services Department: 
 
 

Human Resources Manager 
 
 

Job Title: Human Resources Manager Posting Dates:  

Department/Address: Human Resources Position Type: Full Time 

Typical Work 
Schedule: 

40 hours per week Pay Range: 

 

Compensation 
Management 
Plan 
Non Bargaining 
Unit Position 

Contact Information: 740/833-2120 FLSA: Exempt 

  
 

Objectives 
 
Individual manages Human Resources functions and oversees activities to include personnel, recruiting, 
employee training, program coordination and compliance.  Individual reports to the Director of Administrative 
Services / Assistant County Administrator.  
 

Job Standards 
 
Bachelor’s degree in Human Resources or related field along with a minimum of five (5) years related work 
experience demonstrating competence in management and prior supervisory experience or Associates degree 
in Human Resources or related field combined with ten (10) years related work experience demonstrating 
competence in management and prior supervisor experience.  PHR or SPHR certification and prior public 
sector experience preferred. Must have a valid Ohio driver’s license and acceptable driving record.  Must meet 
and maintain qualifications for driving on county business at all times.  All required licenses and certifications 
must be maintained as a continued condition of employment. 
 

Job Description 
 
ESSENTIAL JOB FUNCTIONS: 
 

 Oversees recruiting, interviewing, selection, placement and orientation procedures; 

 

 Coordinates the classification and compensation plan including conducting job audits and writing job 
descriptions; 

 

 Assists with employee relations and labor relations activities; 

 

 Provides technical assistance to management and staff regarding personnel and employment 
matters, including but not limited to: interpreting ADA, FMLA, FLSA, Civil Rights, Employee Policy 
Manual, County policies, etc. and recommends corrective action when appropriate; 

 

 Advises management personnel, supervisors and elected officials regarding employee relations 
matters;  

 

 Demonstrates a comprehensive and professional knowledge of public administration, government 
structure and process, employee relations; office practices and procedures and public relations; 
 

 

 Interprets federal, state and local laws and regulations and departmental policies and labor 
agreements; 

 

 Represents the County in meetings and makes presentations on HR related issues to various 
audiences; 

 

 Recommends and develops policies and procedures; 

 

 Continues proficiency in subject area through professional continuing education; 

 

 Consistently demonstrates the ability to apply progressive management principles to plan and 
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implement department goals and objectives; 

 

 Accurately projects requirements and control expenditures within budgeting guidelines; to define and 
solve problems; to collect data, establish facts, and draw valid conclusions using practical judgment 
and analytical skills; 

 

 Works independently, under pressure, to achieve goals and to create a supportive work environment 
that encourages self-motivation and team work amongst subordinates;  

 

 Instructs and counsels staff and clients to ensure departmental organization and maintenance of 
information and documentation, and to effectively plan independently and in collaboration with other 
staff units and outside agencies;  

 

 Other duties as assigned by the supervisor; and  

 

 Serves as the acting director of administrative services in the director’s absence.   
 

 
NON-ESSENTIAL JOB FUNCTIONS: 
 

 Performs related Non-Essential functions as required. 
 

I. JOB REQUIREMENTS: 
 

Equipment:  Ability to operate a variety of office equipment such as computer, copier, typewriter, telephone, 
calculator, FAX machine, VCR, and other equipment necessary to perform duties. 
 
JOB REQUIREMENTS CONTINUED: 
 
Critical Skills/Expertise: 

 Thorough and expert knowledge of related governmental policies and procedures, to include federal, 
state, and local laws, rules and regulations, including but not limited to, the Ohio Revised Code, Ohio 
Administrative Code, Administrative Procedure Manual, and legal processes and remedies; 

 

 Thorough knowledge of office management, labor relations, public relations, and records 
maintenance;  

 

 Ability to apply management principles and supervisory skills to work situations, to direct, motivate 
and manage subordinate personnel, to plan and implement department goals and objectives, to 
develop and implement programs and projects, to delegate duties, to develop collaborative 
relationships and to initiate and recommend corrective action; 

 

 Ability to communicate effectively, both orally and written; 

 

 Ability to effectively guide and direct subordinate personnel; 

 

 Effective public speaking skills; 

 

 Ability to maintain confidentiality and appropriately manage sensitive information; 

 

 Ability to deal with many variables, define and solve problems, collect, analyze and interpret data, 
establish facts and determine specific action, evaluate and improve process and/or program 
efficiency / effectiveness; 
 

 

 Ability to forecast requirements and control expenditures within budgeting guidelines; 

 

 Ability to organize and maintain large volumes of information and paperwork; 

 

 Ability to work effectively with clients who may be upset, distraught, irate, emotionally or mentally or 
otherwise unable to function within reasonable range of constructive behaviors; 

 

 Knowledge and ability to resolve complaints from citizens and address public inquiries; 
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 Thorough knowledge of and ability to apply program policies and procedures to assist staff in their job 
performance; 

 

 Thorough knowledge of government structure, operations, functions, practices and procedures; and 

 

 Knowledge of strategic and long term planning, program planning and development, and personnel 
management. 

 
 
II. DIFFICULTY OF WORK: 

 
The Human Resources Manager is required to direct highly complex activities that are broad in scope with a 
number of major program responsibilities.  Function generally requires the resolution of involved or 
controversial problems and decision-making within the scope of his/her authority. 
 

III. RESPONSIBILITY: 
 

In conjunction with the Director of Administrative Services, the Individual is responsible for the management of 
the County’s Human Resources functions.  Individual acts as the Director of Administrative Services in the 
absence of the director. Individual objectively evaluates program effectiveness and makes necessary changes 
to meet County goals.   Decisions and activities of this position have a direct and significant impact on the 
public and the management of Delaware County Government.  Errors in judgment, inaction, diminished 
proficiency in governmental administration issues and solutions, and inattentiveness to County interests could 
be detrimental to the County and the public.  Decisions are made based upon laws, regulations and policies of 
the Board of County Commissioners.   
 
 

IV. PERSONAL WORK RELATIONSHIPS: 
 

The individual has daily and frequent contact with co-workers, public officials, employees from other public and 
private sector organizations, and the general public.  The purpose of these contacts is to guide and direct, 
review and assure progress of work assigned, coordinate services, manage job development and referrals, 
and handle questions about the department, programs and client concerns.  Individual must assure that the 
Board of Commissioners and County Administrator through the Director of Administrative Services, is fully 
aware of all matters affecting the department, actions of the department, and issues that impact upon the 
Board of Commissioners' capacity to oversee the department. 
 
 
V.  PHYSICAL EFFORT AND WORK ENVIRONMENT: 
 
Physical 
Requirements: Individual performs sedentary work, which may require the lifting of up twenty-five (25) 
pounds. 
 
Physical Activity: The physical activity of the position is manual dexterity, talking, hearing, reaching, and 
walking. 
 
Visual Activity: Individual performs work where the seeing job is close to the eyes and at or within arm’s 
reach and also at varying distances. 
 
Job Location: The minimum work conditions for the position indicate that the individual is not exposed to 
adverse environmental conditions. 
 

 
ACKNOWLEDGMENT FOR RECEIPT OF JOB DESCRIPTION 

I have received a copy of the Job Description and have read and understand its contents. I acknowledge that 
the above description is a representation of the major duties and responsibilities of this position. 

 
 

Employee:  Date:  
 
 

 
Vote on Motion  Mr. Merrell Nay Mr. O'Brien Aye Mr. Stapleton Aye 

 
 
 
RESOLUTION NO. 14-221 
 
IN THE MATTER OF CANCELING THE COMMISSIONERS’ SESSION SCHEDULED FOR 
THURSDAY, APRIL 17, 2014: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to cancel the Commissioners’ session scheduled for 
Thursday, April 17, 2014. 
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Vote on Motion  Mr. Stapleton Aye Mr. Merrell Aye Mr. O'Brien Aye 
 
 
RESOLUTION NO. 14-222 
  
IN THE MATTER OF APPROVING TRANSFER OF APPROPRIATIONS FOR ADULT COURT 
SERVICES: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to approve the following: 
 
Transfer of Appropriations  
From To 
25622303-5201 25622303-5450 5,368.00
Intensive Supervision/General Supplies Intensive Supervision/Capital 

Equipment 
 
 
Vote on Motion  Mr. O'Brien Aye Mr. Stapleton Aye Mr. Merrell Aye 
 
 
ADMINISTRATOR REPORTS 
 
Tim Hansley 
-With regards to the Economic Development/Finance Authority website. Would like to set up a work 
session on March 10th with the developers. Will contact to see if the date will work. 
 
COMMISSIONERS’ COMMITTEES REPORTS 
 
Commissioner O’Brien 
-No Reports 
 
Commissioners Stapleton 
-First of the month is here; busy time for everyone 
 
Commissioner Merrell 
-There will be a BOE event on March 6, 2014 for a District 6 meeting 
 
 
 
RESOLUTION NO. 14-223 
 
IN THE MATTER OF ADJOURNING INTO EXECUTIVE SESSION: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to adjourn into Executive Session for consideration 
of employment, appointment, and compensation of a public employee or public official at 9:58 AM.  
 
 
Vote on Motion  Mr. Merrell Aye  Mr. Stapleton Aye Mr. O'Brien Aye 
 
  
 
RESOLUTION NO. 14-224 
 
IN THE MATTER OF ADJOURNING OUT OF EXECUTIVE SESSION: 
 
It was moved by Mr. Stapleton, seconded by Mr. O’Brien to adjourn out of Executive Session at 10:28 AM. 
 
 
Vote on Motion  Mr. Stapleton Aye Mr. O'Brien Aye Mr. Merrell Aye 
 
 
 
 
 
 
There being no further business, the meeting adjourned. 
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     Gary Merrell 
 
 
       ____________________________________ 
       Ken O’Brien 
 
 
          
     Dennis Stapleton 
 
         
  
 
 
 
 
 
     
      
 
 
     
Jennifer Walraven, Clerk to the Commissioners 
 


